December 12, 2003
RE-SOLICITED

REQUEST FOR PROPOSAL NO. 04-017
IMPLEMENTATION PLAN FOR THE PREFERRED AVIATION PLAN

The Southern California Association of Governments (SCAG) is RE-SOLICITING
proposals in response to Request for Proposal (RFP) No. 04-017, Implementation
Plan for the Preferred Aviation Plan. The RFP is comprised of the following
nine parts presented herein as attachments:

Scope of Work, with Exhibit (Overview of the Preferred Aviation Plan)
Proposal Information, Organization, and Content

Proposal Evaluation Form

Interview Evaluation Form

Contract Budget Explanatory Information

Debarment and Suspension Certification

SCAG Conflict of Interest Form

SCAG Vendor/Consultant Application

SCAG Standard Consultant Agreement

CoNoogh~wWwNE

Firms wishing to respond to RFP No. 04-017 should submit their proposa to the
attention of Anthony M. Piunno, Jr., Senior Contracts Administrator, by 3:00
PM (Pacific) on January 8, 2004 at the address that follows:

Southern California Association of Governments
818 W. 7" Street, 12" Floor
Los Angeles, CA 90017

Your proposal must be received at SCAG by the deadline specified above. Late
submittals will not be accepted. Also, faxed or electronically sent proposals will not
be accepted. Any proposal received after the deadline will be returned to the
consultant/vendor without further consideration.

Respondents should fully address all components of this RFP, especialy of the
following stipulations:

= SCAG reserves the right to disqualify any and all proposals that are not
submitted in accordance with the required format described in this RFP.
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Proposals must include a line item budget in the format and detail shown in
Attachment 5. A similar detailed budget is required of each subcontractor
whose portion of the work is $25,000 or more.

Any proposal exceeding the budget specified in this RFP will not be accepted.

Funding for this project is contingent upon availability of funds at the time of
contract award.

SCAG does not reimburse respondents for the cost of proposal preparation, even
in the event of RFP cancellation.

Proposals must be printed/copied on recycled paper that has at least 20% post-
consumer materia. Three (3) ring binders will not be accepted, however, spiral
or comb binding will be alowed.

The Debarment and Suspension Certification must be fully completed by al
parties to the proposal (prime and all subcontractors).

The SCAG Conflict of Interest Form must be fully completed by any parties to
the proposal whose portion of the overal work is valued at $25,000 or more.
All persons or firms seeking contracts valued at $25,000 or more must complete
and submit this SCAG Conflict of Interest Form to SCAG along with your
contract proposal. This requirement also applies to any proposed subcontractors
whose portion of the overall work isvalued at $25,000 or more.

The three references that are required in Attachment 2 should not include any
SCAG staff.

Disadvantaged Business Enterprises (DBES), as defined in Title 49, Part 26 of
the Code of Federa Regulations, are strongly encouraged to apply.

All offerors should ensure that they have completed and submitted a SCAG
Vendor/Consultant Application, which has been provided as Attachment 8 of
this proposal. Applications can aso be obtained on-line at www.scag.ca.gov,
under “News and Announcements.” The application is mandatory for all
primes, but optional for subcontractors. Please be advised that if you received a
postcard notification for this RFP, you are on our pre-qualified vendors list and
do not need to fill out an application.

All offerors should be aware of the Insurance Requirements for Contract Award,
Attachment 9, and must provide a Certificate of Insurance that indicates
compliance with those requirements. The Certificate of Insurance must be
provided by the successful offeror prior to contract award.
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The maximum period of performance for this contract is 4 months.

If you have any technical questions regarding the Scope of Work, please contact
Ryan Hall at (213) 236-1987 or hall @scag.ca.gov. Administrative questions
should be directed either to Anthony M. Piunno, Jr., at (213) 236-1887 or Sam
Mehta at (213) 236-1813.

Sincerely,

Lambertus H. Becker
Chief Financial Officer
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Attachment 1

SCOPE OF WORK
(Revised December 12, 2003)

IMPLEMENTATION PLAN FOR THE PREFERRED AVIATION PLAN
RE-SOLICITED RFP No. 04-017

Background:

The Regional Council and the Transportation and Communications Committee (TCC)
approved the release of the draft Regional Transportation Plan and the aviation
component in October, 2003. The Preferred Aviation Plan (the aviation component of
the draft Transportation Plan) calls for a decentralized airport system in the SCAG
region. Major development is planned at the Inland Empire and in North Los Angeles
County. The success of the Preferred Aviation Plan hinges upon the ability to implement
it. There are considerable legal, political, marketing and logistics barriers that must be
overcome to make the plan feasible. This study aims to take the Preferred Aviation Plan
and write an Implementation Plan that will extend to 2030. The document shall have
community and stakeholder involvement, have significant consensus, and be a usable
document for airport owners and policy makers. An overview of the Preferred Aviation
Plan is included herein as an Exhibit to this Scope of Work.

Task 1: Draft Implementation Plan
(2 months)

Based on the initial strategies delineated in the attached Preferred Aviation Plan
Overview and discussions with SCAG representatives, a Draft Implementation Plan shall
be written. The Plan shall be drafted to reflect the professional opinions of all those
involved while still being relevant and possible to execute through 2030. Throughout the
process the document shall be kept consistent with the Preferred Aviation Plan.

Task 1 Product: Draft Implementation Plan.

Task 2: Public Outreach of Draft Implementation Plan
(2 month)

The Draft Implementation Plan shall be presented to all the interested parties for
feedback in a series of meetings:

« Elected officials

o City

« County
« State

« Federal

« Air Quality Districts at local, state, and federal level
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Attachment 1

o County Transportation Commissions

« Regional airport owners and operators

o Chambers of Commerce

« Airlines (passenger and cargo)

« Airline labor unions (pilots, ground crews, customer service)
o Community and neighborhood organizations

« Travel agents

Comments and changes will be accepted at these meetings. This series of meetings will
be more of a presentation and less of a workshop. The consultant shall list the number
of potential meetings within the available budget in their response to this RFP.

Task Two Product: Report, detailing feedback from the series of meetings.

Task 3: Final Implementation Plan
(2 month)

Based on the public outreach feedback in Task Two, the consultant will prepare a final
draft of the Implementation Plan. Six copies shall be bound and provided to SCAG.
Electronic copies (Adobe Portable Document Format) shall be sent to all interested
parties. In addition, presentations to the SCAG policy committees will be required (Note:
these presentation can be completed in one day. SCAG's Policy Committees meet the
first Thursday of each month).

Task 3 Final Product:_Final draft of the Implementation Plan
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Attachment 1

EXHIBIT TO ATTACHMENT 1, SCOPE OF WORK

SCAG 2030 PREFERRED AVIATION PLAN OVERVIEW

The SCAG Region has 57 public use airports, including six commercial service airports,
45 general aviation, two recently closed military air bases (one certified as a commercial
service airport), two commuter airports and two joint-use facilities.

In all, some 78 million annual passengers (MAP) were served in the Region in 2002,
almost double the number served in 1980. The level of air passenger demand is
forecast to double again before 2030. While none of the individual airports is the largest
in the U.S., the Region’s airports taken together make Southern California the busiest of
all regions in the country.

There are eight airport governing bodies responsible for planning their individual airports
in the proposed ten commercial airport system. These airports are:

« Burbank Glendale Pasadena (BUR) « Ontario International (ONT)*

« John Wayne (SNA) « Palm Springs (PSP)

o Los Angeles International (LAX)* « Palmdale Regional (PMD)*

« Long Beach (LGB) « San Bernardino International (SBD)
e March Inland Port (MAR) « Southern California Logistics (SCL)

*Operated by Los Angeles World Airports

Air Passengers

Currently, six active commercial service airports handle the majority of passenger air
traffic: Burbank, John Wayne/Orange County, Long Beach, Los Angeles International,
Ontario International and Palm Springs. Limited commercial service exists at Oxnard
and Imperial County airports. Passengers are currently concentrated at the urban
airports with LAX serving almost 72 percent of the regional total. This air service
concentration at LAX creates severe airport ground access problems. With worsening
highway congestion in the future, LAX will become increasingly difficult to access for
international passengers and air cargo.

Both the recent recession and the impacts of September 11, 2001 (9/11) are still being
felt in the aviation industry. The terrorist acts fundamentally changed the way airports
think about security and safety, while the recession changed the way business travelers
purchased air travel. After 9/11 the number of regional air travelers dropped
dramatically. Starting in 2002 airports in the region started to show signs of recovery.
Smaller regional airports like Burbank, Ontario, and John Wayne are almost at, or have
exceeded, pre-9/11 passenger numbers. LAX has still not completely recovered.
International travel suffered the greatest from 9/11 and more recently the SARS
outbreak. These events have slowed passenger activity at LAX.
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Air Cargo

Burbank
John Wayne
Long Beach
Los Angeles

Ontario
Palm Springs

Total

Historical Annual Passengers (In Millions)

1975 1980 1985 1990 1995 2000 2002
1.6 1.9 2.9 3.5 5.0 4.8 4.6
1.8 2.4 3.3 4.6 7.2 7.8 7.9
0.3 0.2 11 15 0.4 0.6 1.5

237 330 363 459 539 67.7 56.2

1.3 2.0 3.6 5.4 6.4 6.7 6.5

0.3 0.5 0.6 0.9 0.9 1.3 1.1

29.1 40.0 4738 61.8 739 88.9 77.8

Attachment 1

Airports play an important role in goods movement, as air cargo is transported in either
passenger aircraft belly-holds or in dedicated freight aircraft used primarily for high value,
time sensitive shipments. In 2002, 2.6 million tons of air cargo were handled by the
region's airports.

Regional Air cargo has grown at an average annual rate of 6.6% since 1965. Los
Angeles International and Ontario International are the major cargo handling airports,
transporting about 96 percent of all regional air cargo, with LAX alone accounting for 75
percent of the traffic. Ontario Air Cargo traffic has increased by seven times since 1979,
while LAX has doubled in the same period. Burbank, John Wayne and Long Beach
handle substantially less cargo.
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Burbank
John Wayne
Long Beach
Los Angeles

Ontario
Palm Springs

Total

Historical Air Cargo Tonnage (x 000)

1975 1980 1985 1990 1995 2000 2002

0 0 7 20 36 37 43
0 0 0 0 16 18 15
0 1 4 19 27 52 59
715 882 929 1,284 1,761 2,249 1,959
3 5 176 246 387 511 547
0 0 0 0.4 0.2 0.1 0.1
718 887 1,116 1,570 2,227 2,867 2,623




Attachment 1

Los Angeles International Airport (LAX) functions as the primary cargo airport. Cargo
facilities operated by airlines and cargo shippers occupy two million square feet of
building space on about 200 acres of land. The total land area of LAX (including parking)
is 3,500 acres. A significant number of off-airport freight forwarding facilities are also
located in proximity to the airport. The majority of air cargo passes through LAX primarily
because shippers are able to rely on commercial passenger air carriers for spot or
contracted cargo transport. Approximately 38% of LAX air cargo in carried in the bellies
of passenger aircraft, part of a gradual decline as more cargo is moved to dedicated air
freighters, which now account for 62% of LAX air freight.

However, because of the large number of cities served by passenger airlines out of LAX,
cargo shippers are able to offer worldwide service without having to operate dedicated
freighters.

Ontario International Airport (ONT) handled 21% of regional air cargo in 2002. Owned by
the City of Los Angeles and operated by LAWA, ONT occupies 1,463 acres and is well
situated within the regional ground transportation system. UPS operates and express
package service hub out of ONT. Ninety-eight percent of air cargo is handled through
dedicated air freighters.

Other regional airports with existing air cargo service include Burbank, John Wayne,
Long Beach, and Palm Springs. All serve minor amounts of air cargo.

The air cargo industry was significantly impacted by the 2001 terrorist attacks. The
Transportation Security Administration (TSA) mandated that U.S. mail over 16 ounces
could no longer be carried in the belly compartments of passenger aircraft. This
restriction, as well as a recent tightening of the “known shipper” requirement, has limited
the amount of air cargo carried on passenger aircraft.

Another key issue is surface congestion. With the majority of regional air cargo only
served by two airports, the ability of the already crowded surface transportation
infrastructure to accommodate the air cargo demand is limited. To complicate matters,
the San Diego region sends two thirds of its air cargo to SCAG regional airports for
shipping. Orange County, which generates 30% of regional air cargo, serves less than
three percent of this amount.

The impact on ground transportation of freight movement to and from the airports is
significant. The focus of new airports such as March, Southern California Logistics and
San Bernardino International on initially serving freight helps to relieve the pressure on
LAX and Ontario and serve the goal of decentralizing regional air services.

More than 70% of all air cargo in the region is now shipped on dedicated freighter
aircraft, as compared to 59% in 1994. The continuing shift of cargo from the belly holds
of passenger planes to dedicated all cargo freighters has enhanced the ability of these
airports to serve cargo.
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FORECASTS

Passenger Aviation

Despite the recent downturn in air traffic, urban airports should reach their physical or
legal capacity within the forecast period. The airports are all encroached and have little
room to expand without generating significant environmental impacts and community
opposition. While the urban airports are all constrained, the suburban airports all have
capacity, which is available to serve projected regional growth in demand.

The economic costs of doing nothing are substantial. For every one million regional air
passengers, it is estimated that there is a positive regional economic impact of $620
million (in 1998 dollars) and 4,475 jobs. SCAG estimates that under a fully constrained
aviation system, only 141 million passengers would be served in 2030.

SCAG has updated its regional growth forecast and has developed a new aviation
demand forecast and plan that maximizes airport efficiency on a regional scale. The new
aviation plan is termed the “Preferred Aviation Plan.” Under the plan, there is a forecast
regional demand of 170 million passengers in 2030, which results in an economic benefit
of $18 Billion and 131,000 jobs over a constrained system.

2002 and the 2030 Preferred Aviation Plan Air Passengers

BUR JWA LAX LGB MAR' ONT PSP PMD SBD SCI TOTAL

Existing
Conditions 46 79 562 14 0 65 11 0 0 0 77.8
(2002)

Preferred
Aviation Plan 107 108 780 38 80 300 32 128 87 4.0 1700

(2030)

Air Force Reserve Activity at March is projected to remain at 51,426 annual operations. The primary objective of the
commercial airport is cargo operations. SCAG projections assume commercial passenger service not yet contemplated
by the March Joint Powers Commission. SCAG has a long standing policy to give priority to military and national
defense needs

Under the Preferred Aviation Plan the future demand for air travel will be largely served
by using available capacity at airfields located in the Inland Empire and north Los
Angeles County where projected population growth will be best served, rather than
relying on expanding existing urban airports. Cooperation between airport authorities is
necessary to ensure efficient usage of capacity. Using this available capacity promotes a
decentralized system that relieves pressure on constrained, urbanized airports and on
the region's surface transportation infrastructure.
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The Preferred Aviation Plan attempts to distribute long haul and international service to
suburban airports, particularly Palmdale.  With international service established at
Palmdale and Ontario airports, the region would have a balanced system of three
international airports, similar to the San Francisco Bay Area and New York regions. The
Preferred Aviation Plan incorporates the proposed MAGLEV system, which will strategically
connect the major airports and augment a balanced distribution of aviation demand and
services in the region.

The 170 total MAP served by the Preferred Aviation Plan in 2030 is slightly higher than
the 167.3 MAP that was forecast to be served by the 2001 adopted aviation plan by
2025. Given a lower aviation demand forecast resulting from the events of September
11 2001, and the recent economic downturn, it can be concluded that the new
assumptions and concepts incorporated into the Preferred Aviation Plan alleviates the
substantial loss of capacity associated with eliminating El Toro from the regional system.

Preferred Aviation Plan Economic Impact

PasSENaers Economic Economic Benefit
Variation (Milliogs) Impact (1998 Jobs (compared to
Dollars) Constrained)

Constrained 140.8 $ 87 Billion 630,000 @ --------

Preferred . $18 Billion /
Aviation Plan 170.0 $105 Billion 761,000 131,000 Jobs
Fully - $32 Billion /
Unconstrained 192.0 $119 Billion 859,000 229,000 Jobs

Under SCAG's Preferred Aviation Plan, air cargo becomes more decentralized. LAX,
while serving greater amounts of air cargo, drops from handling 75% of regional air cargo
to 27%. Ontario airports air cargo-handling jumps from 21% to nearly 26%. Other
airports in Palmdale and the Inland Empire go from serving no air cargo to serving a
combined 44%.
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Air Cargo Demand—2030 Preferred Aviation

Plan
(Thousands of Tons of Air Cargo)
2002 2030
Tons Percent Tons Percent
x 000 of total x 000 of total
BUR 43 1.6% 87 1.0%
JWA 15 0.6% 43 0.5%
LAX 1,958 74.7% 2,340 26.8%
LGB 58 2.2% 137 1.6%
MAR 0 0.00% 1,117 12.8%
ONT 547 20.9% 2,252 25.8%
PSP 0.8 0.03% 128 1.5%
PMD 0 0.0% 1,024 11.7%
SBD 0 0.0% 1,092 12.5%
SCI 0 0.0% 504 5.8%
TOTAL 2,623 100% 8,724 100 %
2030 Air Passengers (in Millions) 2030 Air Cargo (in Thousands of Tons)

180+ 9000
160 8000
140 70001
120 6000
100 78 5000
80 4000
60 3000
401 & 2000+
e ¥1 KN 3 e o 4 1000

0 ddddddd

— x -

[ [

General Aviation

General aviation is an integral part of the regional aviation system as well as the regional
economy. Smaller airports act as relievers to commercial airports, allowing commercial
aircraft, business and personal aircraft to operate in a safer environment. Also, for areas
that have a significant economic base, corporate aviation activity works in a symbiotic
relation to the local economy.

However, general aviation does not exist separately from commercial aviation. Changes
in the growth, or development, of the primary international and commercial reliever
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airports in a region have "ripple" effects on other regional airports. As an airport grows,
reaches capacity and expands, market forces push off smaller, less efficient aircraft in
favor of more efficient large aircraft that can handle a greater number of passengers or
cargo. Market forces include increased costs associated with staying at the commercial
airport, a more complex airspace environment and the safety factor of combining smaller
propeller driven aircraft with multi-engine commercial jet aircraft.

The ripple effect of SCAG commercial airports approaching their physical or legal
constraints on smaller airports is already occurring. This can be seen in the decline of
general aviation activity at regional commercial airports in the figures below. Exceptions
are airports that have constrained commercial activity, such as John Wayne and Long
Beach. Also, some larger urban general aviation airports are taking steps designed to
preserve smaller (propeller driven) aircraft activity.

Fiaure 1: General Aviation Onerations at SCAG Commercial Airnorts
2,000,000

1,800,000 | — [
1,698,982

1,600,000 -
1,429,341 _ l’_484’615_ 1,435,743
1,400,000 - _ — _
1,198,784

1,200,000 -
1,045,153
1,000,000 -

800,000 e e e e A A s

1976
1978
1980
1982
1984
1986
1988
1990
1992
1994
1996
1998
2000
2002

Fiaure 2: Commercial Onerations at SCAG Commercial Airnorts
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Under the Preferred Aviation Plan, by 2030, urbanized commercial airports in the region
will have reached their physical or legal capacity. Urbanized general aviation airports will
also have reached capacity. Indeed, most urbanized general aviation airports already
have reached (surface) aircraft handling capacity, and have waiting lists for hangars for
based aircraft. Runway capacity is more independent of based aircraft dependent upon
the number of transient activity. Therefore airport activity can increase, even though the
airport cannot support any more based aircraft.

SCAG's commercial aviation plan assumes the growth of corporate activity at both
suburban air carrier and large (urban and suburban) general aviation airports. Much of
this corporate growth will be in the rapidly urbanizing portions of western Riverside and
San Bernardino Counties, as well as the eastern portion of Los Angeles County.

General Aviation Forecast

2005 2010 2015 2020 2025 2030

Imperial 105,250 110,278 115,556 121,875 126,903 131,931
Los Angeles 2,130,999 2,282,557 2,432,018 2,3801213 2,467,284 2,780,316
Orange 340,088 356,189 372,255 388,306 404,456 420,965
Riverside 600,526 624,249 661,967 699,169 737,656 777,326
San Bernardino 766,859 811,508 858,893 906,961 956,308 1,008,278
Ventura 371,500 377,392 383,129 396,827 398,214 402,937

TOTAL 4,315,222 4,562,173 4,823,818 5,095,362 5,305,984 5,521,753

Implementation

Cooperation between airports would be accomplished through the integration of airport
master plans, and the development of memoranda of understanding and contractual
agreements between airports. These agreements would also identify complementary
roles and market niches between airports, to increase synergy in the system and
maximize utilization of available airport capacities in the region. For example, Los
Angeles World Airports (LAWA) would play a key role in integrating master plans for the
three airports it operates, LAX, Ontario and Palmdale.

The preferred plan requires that an airport “Consortium” be developed through
memoranda of understanding between all of the airports in the regional system. The
agreements will establish a common framework for coordinating all airport master
planning and facility construction consistent with an adopted Regional Aviation Plan.
The Consortium would focus on on-airport operations and facilities, and not have power
of eminent domain.

However, without MagLev, the Preferred Aviation Plan would only serve a total of 155.0
MAP, or a loss of 15 MAP to the system (the system would also lose 266,00 tons of air
cargo without MagLev, since some cargo would be transported to suburban airports via
MagLev). MagLev is vital to the implementation of the Preferred Aviation Plan. The
ability of airports to “broker” airlines to provide long haul and international service to
suburban airports will be dependent on the ability to quickly transport long haul and
international travelers at these airports to their destinations around the region. The plan
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requires that the airport Consortium work closely with the MAGLEV Joint Powers
Authority to ensure systems integration.

MagLev also increases the market reach of these airports, by drawing passengers from
urban core locations who can quickly access the suburban airports via MagLev to catch
their desired flights.

The preferred aviation plan would be carried out by an implementation plan that would
contain the following elements:

LAWA will develop an "Integrated Metropolitan Airport System Plan.” This plan will
detail how LAX, Ontario, and Palmdale will work with each other and other regional
airports in efficiently meeting regional aviation demand as defined in the RTP
Regional Aviation Plan.

LAWA will provide needed financial support to Palmdale and Ontario airports to
construct new facilities and establish long haul and international service through
attractive pricing arrangements and other inducements.

Palmdale will become a limited International airport, making all of LAWAS commercial
airports international airports.

LAWA will broker cooperation from airlines to provide more robust flight portfolios at
Palmdale and Ontario, including long haul and international service.

Agreements between LAWA and non-LAWA airports will be developed to promote
further decentralization of the regional aviation system. Different roles and market
niches for airports will be defined, so as to reduce competition and increase
cooperation and coordination between airports, and maximum utilization of available
airport capacities in the region.

The agreements will establish a common framework for a regional “Airport
Consortium” that will coordinate all airport master planning and facility construction
consistent with an adopted Regional Aviation Plan.

The Regional Airport Consortium will coordinate with the MagLev Joint Powers
Authority to ensure seamless MaglLev connections to airports, and increase air
passenger ridership via MagLev through integrated fares and other market tools.
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Phasing of Implementation Plan

Very short term (to 2006):

% LAWA finalizes integrated Metropolitan Airport System Master plan that integrates
master plans for LAX, Ontario and Palmdale, and coordinates with plans for other
airports in the region.

Short term (2006 to 2010):
“ LAWA Initiates discussions with airlines to broker services at Palmdale and
Ontario. This will include start-up commuter and short haul service at Palmdale,
and expansion of long haul and international service at Ontario.

% LAWA and non-LAWA airports Initiate discussions to coordinate service and
define complementary roles and market niches between airports.

Medium term (2010 to 2020):

K/

« LAX approaches capacity constraints.

% LAWA coordinates with airlines to expand long haul and international service at
Ontario Airport and initiates discussions on methods to establish long haul and
international service at Palmdale Airport.

< LAWA and non-LAWA Inland airports finalize Memoranda of understanding and
contractual agreements for forming a Regional Airport Consortium.

“ Ontario Airport expands terminal facilities.
¢ The LAX to March Inland Port Maglev Line is completed.

Long term (2020-2030):

% Palmdale Airport constructs new international terminal facilities.

 LAWA finalizes agreements with airlines to bring long haul and international service
to Palmdale.

% LAXto Palmdale Airport MagLev segment is completed.

« LAXto Irvine segment is completed.

** Union Station to Central Orange County MagLev segment is completed.

Very long term (after 2030):

+ Orange County to San Bernardino MagLev Segment completed.

% San Bernardino to Victorville, Victorville to Palmdale, and March Inland Port to San
Diego MagLev segments are completed.
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PROPOSAL INFORMATION, ORGANIZATION AND CONTENT

RFP No. 04-017
All proposals shall contain, at a minimum, the following information:

LETTER OF TRANSMITTAL

= A brief statement of the respondent’ s understanding of the work to be done and a positive
commitment to perform the work within the required time period.

* |dentification of the respondent’ s cost and fee rate and an estimation of the level of effort
required to perform the work.

= A list of the names of the individuals authorized to make representations for the respondent,
thelr titles, addresses, and telephone numbers.

TITLE PAGE

Anindication of the RFP number and project title; alist of al team members (prime and any
subcontractors); local address and telephone and fax number of the prime; name and e-mail address
of the prime’s primary contact person; and date of the proposal. The provision of a current e-mail
address for the prime’'s primary contact person is critical.

TABLE OF CONTENTS

A clear identification of the material, by section and page number.

TECHNICAL APPROACH

= A gtatement and discussion of the project objectives, concerns, and sensitive key issues.

= Thetechnical approach for performing the study includes a detailed Scope of Work aong with
aprogram for executing the requirements and objectives of the project. A description of the
technical approach to be followed for each mgjor task or activity proposed to be performed and
annotated outlines of the proposed final report (as applicable) are to be included.

= A discussion of the difficulties expected or anticipated in performing the study, along with a
discussion of how the respondent proposes to overcome or mitigate against those difficulties.

= A detailed schedule for completion of the work, including performance and delivery schedules
indicating phases or segments of the project, milestones, and significant events.
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= A dtatement of the extent to which the respondent’ s proposed approach and Scope of Work will
meet or exceed the stated objectives discussed in this RFP. Furthermore, a discussion of how
the respondent would modify the project, schedule, and/or cost to better meet these objectives
without exceeding the stated budget amount.

PROFILE OF RESPONDENT

= A statement indicating if thefirmislocal or national and asummary of representative
experience relevant to the work described in the Scope of Work for this RFP.

= Thelocation and telephone number of the office from which the work is to be done.

= |dentification of theindividuals who will perform the work, including officers, project manager
and key staff. State the time commitment and include resumes for key individuals.

FEE STRUCTURE/FINANCIAL FORM

= A completed line item budget (see Attachment 5).
= A budget summary by task.

REFERENCES

A list of at least three references, including the names of contact persons within the firms.

SCAG STANDARD CONSULTANT AGREEMENT

The successful respondent will be required to sign SCAG’ s standard consultant agreement
(Attachment 9) in order to receive the contract award. Respondents must identify in their proposal
any concerns or objections they would have with any of the contract terms and conditions if
selected for contract award. Respondents shall propose alternative language for consideration.

CONTRACT LANGUAGE IS SUBJECT TO CHANGE PRIOR TO CONTRACT EXECUTION.

Aside from proposal content, respondents should also be aware of the following:

PERIOD OF PERFORMANCE

The maximum period of performance for this contract is 4 months.

Doc. Number 93522 2



Attachment 2

DISADVANTAGED BUSINESS ENTERPRISE (DBE)

It is SCAG’ s policy to make it known that Disadvantaged Business Enterprises (DBES), as defined
in 49 Code of Federal Regulations, Part 26 are strongly encouraged to apply. Firmswishing to get
credit for DBE status must be certified at the time of proposal submission. If you are a certified
DBE, you must include a copy of your certification with your proposal. For those vendors/
consultants located within the southern California region, certification must be either from the
Department of Transportation (Caltrans), the Metropolitan Transportation Authority, the City of
Los Angeles, the John Wayne Airport Authority, or the Orange County Transportation Authority.

PROPOSAL SUBMISSION

The origina should be clearly marked/stamped as such. One (1) original and six (6) copies shal be
received by SCAG by 3:00 PM (Pacific) on January 8, 2004, to the attention of Anthony M.
Piunno, Jr., Senior Contracts Administrator, at the address that follows:

Southern California A ssociation of Governments
818 W. 7th Street, 12" Floor
Los Angeles, CA 90017

All submissions ar e considered a matter of public record.

SELECTION PROCESS

= Proposaswill beranked in accordance with the criteria described in Attachments 3 and 4.
* Respondents may be brought in for interviews.

EVALUATION OF PROPOSAL S

Proposals will be evaluated according to the following criteria, which are listed according to their
relative weight in the evaluation process:

1. Technical Approach

a Overdl Responsiveness
b. Related Experience
Consultant Firms

Project Management

a Staff Qualifications

b. Project Organization

C. Reasonableness of Schedule and Budget
Costs

Reasonableness of Schedule
DBE Participation
References

W N

No o s
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NOTIFICATION OF RIGHT TO PROTEST CONTRACT AWARD

Offerors have the right to protest the contract award in compliance with SCAG’s Policy on
Contract Award Protests, which can be viewed online at www.scag.ca.gov under “Doing Business
with SCAG.” A written protest must be filed with SCAG’ s Deputy Director within five working
days after posting of the Notice of Intent to Award. No verbal protests will be accepted. The
protest must be a detailed, written statement of the protest grounds and reference the RFP
number and name of the designated Contracts Administrator. The protest must be submitted to
SCAG'’ s Deputy Director via both certified mail and fax using the following address and fax
number:

Deputy Director

Southern California Association of Governments
818 W. 7" Street, 12" Floor

Los Angeles, CA 90017

213.236-1825 fax

The contract award is held up when SCAG’ s Deputy Director receives the protest ontime. The
contract may not be awarded until the protest is either withdrawn or SCAG’ s Deputy Director
has rendered a decision.

BUDGET PARAMETERS

Any proposal exceeding the budget specified in this RFP will not be accepted. The total available
budget for this project isasfollows:

Tota budget: Not to exceed $40,000
Applicable work element #: 04-010.SCGC9

Please Note: Funding for thisproject is contingent upon availability at the time of contract
award. SCAG isnot responsiblefor any costsor expensesincurred in the preparation of
your proposal.

MISCELLANEOQOUS

= Debriefingswill not be provided by SCAG.

=  SCAG reserves the right to regject any and al proposals submitted and to request additional
information.

= The contract for this work will be awarded to the firm that the selection committee deems best
qualified.

= All applicable documentation must be fully executed by each bidder.

= Every proposal submitted is considered a firm offer that must be valid for a minimum of 90
calendar days.
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PROPOSAL EVALUATION FORM
RFP No. 04-017

Consultant Name;

Attachment 3

M ax. Points
Evaluation Criteria Possible | Earned Comments
Points

l. TECHNICAL APPROACH 30
Project Understanding & Approach
e  Tasks & approach clearly described
e  Creative/innovative approach
« Understanding of Caltrans processes
o Complete/thorough description of work plan

1. CONSULTANT FIRMS: 25
«  Prime Consultant:
e Familiar with regional & local issues
«  Capability to realocate resources as needed to

meet project schedule

e  Sub-Consultants:
«  Each sub provides unique service(s) to the team
o Subsarefully capable of performing their tasks
o  Expertiseisclearly required for this study

1. PROJECT MANAGEMENT 20
Project Team:
(Total hours: )
«  Reasonabletotal number & distribution of hours
e Quadlifications of key individuals
e Time commitment of key individuals

V. COSTS (Total contract 10

cost):$
o Redligtic cost in relation to total hours
e  Tota cost within alocated budget
V. REASONABLENESS of SCHEDULE 10
o Tota time allocated for each task isredlistic
e Logica & readlistic timing of each task
VI, DBE PARTICIPATION 5
VII. REFERENCES Pasy/
e Similar projects completed on time and within Fail
budget
100

TOTAL

Name of Evaluator (print):

Signature of Evaluator:

Agency:

Doc. Number 85881 - 05/30/03
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INTERVIEW EVALUATION FORM

Consultant Name;

RFP No. 04-017

Attachment 4

Evaluation Criteria

M ax.
Possible
Points

Points
Earned

Comments

TECHNICAL APPROACH

Project Understanding & Approach

Tasks & approach clearly described
Creative/innovative approach

Understanding of Caltrans' processes
Compl ete/thorough description of work plan

30

II.  CONSULTANT FIRMS:
Prime Consultant:
Familiar with regiona & local issues
Capability to reallocate resources as needed to
meet project schedule
Sub-Consultants:

Each sub provides unique service(s) to the team
Subs are fully capable of performing their tasks
Expertiseis clearly required for this study

25

I11.  PROJECT MANAGEMENT

Project Team: (Total hours: )

Reasonable total number & distribution of hours
Quadlifications of key individuas
Time commitment of key individuals

20

IV. COSTS(Total contract cost): $
Realigtic cost in relation to total hours
Total cost within allocated budget

10

V. REASONABLENESS of SCHEDULE
Total time allocated for each task isrealistic
Logical & readlistic timing of each task

10

VI. DBE PARTICIPATION

VIl. REFERENCES

e Similar projects completed on time and within

budget

Pass/
Fail

TOTAL

100

Name of Evaluator (print):
Signature of Evaluator:

Agency:

Doc. Number 88581 - 05/30/03
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Attachment 5

CONTRACT BUDGET EXPLANATORY INFORMATION
RFP No. 04-017

The sample line item budget on the following page reflects the most common format used to
present budget or compensation information in contracts for planning services. Under this format,
the consultant is compensated for its costs, plus given a fixed fee. All consultant (and
subcontractor) costs must be alowable and consistent with Federa cost principles (see term VII,
paragraph F of the MPO/Consultant Contract Boilerplate). Please be aware that the cost-plus-a-
percentage-of-cost bid method, where the consultant’ s profit is a percentage of the reimbursed costs
on aproject, isnot alowed under Federa rules.

In reviewing the sample line item budget, the following should be considered:

--Under direct labor, it is preferable to identify professional staff by both name and position.
Such aformat tiesthe level of effort to the staff actually responsible for the project.

--Direct labor and fringe benefits must be shown as separate dollar amounts.

--There are no provisions in the contract budget for contingency fees.

--The salary rate quoted should be the highest rate of compensation the staffer/position is
expected to receive during the life of the contract. Expected merit or cost-of-living
increases should be incorporated into the quoted rate.

All consultants must prepar e and submit alineitem budget using the exact format shown on
the following page, or may risk having their proposal disqualified. Furthermore, any

subcontractor whose portion of the work is $25,000 or more must a so prepare and submit their
own lineitem budget as part of the proposal.
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SAMPLE LINE ITEM BUDGET
Consultant: Planning Horizon Services RFP No. 04-017 Project: Implementation Plan for the Preferred Aviation Plan
1234 Front Street, Suite 100
Main Street, CA 95814-2100

DIRECT LABOR

Staff Hours Rate' Amount
A. Adams, Project Manager 100 $30.00/hr. $ 3,000
B. Brown, Project Leader 1,000 $24.00/hr. $ 24,000
C. Charley, Project Technician 1,000 $20.00/hr. $20,000
Clerical support (direct charges) _250 $12.00/hr. $ 3,000
SUBTOTAL —DIRECT LABOR 2,350 $ 50,000

'Direct Labor rates must be traceable to current payroll records.

OVERHEAD AND FRINGE BENEFITS

Direct Labor Overhead (as determined from company records) $ 40,000
Fringe Benefits (as determined from company records) $15,000
SUBTOTAL —OVERHEAD AND FRINGE BENEFITS $ 55,000

M any itemsthat are normal business practice costs and tax deductible are not allowable under Federal and State contract rules (e.g., dues,
advertising, contributions, bad debts, interest expense, meals, and entertainment). For acomplete listing, see 48 CFR 18.36 and OMB-87.

TOTAL DIRECT LABOR, OVERHEAD, AND FRINGE BENEFITS $105,000
FIXED FEE? (rate should be consistent with other billings for similar services) $ 10,500
*Fixed Feeis calculated on Direct Labor, Overhead and Fringe Benefits only, not on Subcontractors/Subconsultants.
SUBCONTRACTORS'
Subcontractor Hours Rate Amount
Choo-Choo Engineers 1,000 $30.00/hr. $ 30,000
Overhead and Fringe (50%) $15,000
Subtotal $ 45,000
Fixed Fee (10%) $ 4,500
Total Choo-Choo Engineers $49,500
W. Water, Environmental Consultant 100 $36.00/hr. $ 3,600
SUBTOTAL — SUBCONTRACTORS 1,100 $ 53,100

*All subcontractors whose portion of the total contract is valued at $25,000 or more must break out their costs above in the same format
as has been done for Choo-Choo Engineers.

OTHER DIRECT COSTS (ODCs)°

Graphics development $ 2,500
Postage $ 100
Printing $ 1,000
Telephone (long distance) $ 200
Travel (local) $ 200
Parking $ 75
SUBTOTAL —OTHER DIRECT COSTS $ 4,075

*0DCs must be fully documented and included with invoices during the contract period of performance. If contract is subject to a
pre-award audit, support for these ODCs will be reviewed similar to that done for Direct Labor, Overhead, and Fringe Benefits.

TOTAL CONTRACT COST® 172,675
®Contracts less than $250,000 MAY require a pre-award audit; those at $250,000 or more WILL require a pre-award audit.
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Attachment 6

TITLE 49, CODE OF FEDERAL REGULATIONS, PART 29
DEBARMENT AND SUSPENSION CERTIFICATION

RFP No. 04-017
All persons or firms, including subcontractors, must complete this certification and certify, under
penalty of perjury, that, except as noted below, he/she or any person associated therewith in the

capacity of owner, partner, director, officer, or manager:

is not currently under suspension, debarment, voluntary exclusion, or determination
of indigibility by any Federal agency;

has not been suspended debarred, voluntarily excluded or determined ineligible by any
Federa agency within the past 3 years;

does not have a proposed debarment pending; and
has not been indicted, convicted, or had a civil judgment rendered against it by a court of
competent jurisdiction in any matter involving fraud or official misconduct within the past 3

years.

If there are any exceptions to this certification, insert the exceptions in the following space.

Exceptions will not necessarily result in denia of award, but will be considered in determining
bidder responsibility. For any exception noted above, indicate below to whom it applies, initiating
agency, and dates of actions.

Name of Firm

Signature (original signature required)

Date

Doc. Number 88581 - 05/30/03 1



Attachment 7

SCAG CONFLICT OF INTEREST FORM
RFP No. 04-017

SECTION I: INSTRUCTIONS

All persons or firms seeking contracts valued at $25,000 or more must complete and submit this SCAG
Conflict of Interest Form to SCAG aong with your contract proposal. This requirement also appliesto any proposed
subcontractors whose portion of the overall work isvalued at $25,000 or more. Failure to comply with this
reguirement may cause your contract proposal to be declared non-responsive.

In order to answer the questions contained in this form, you will need to review SCAG’s Conflict of Interest
Policy, the list of SCAG employees, and the list of SCAG’s Regiona Council members. All three documents can be
viewed online at www.scag.ca.gov. The SCAG Conflict of Interest Policy islocated under “Doing Business with
SCAG,” whereas the SCAG staff and Regiona Council members lists can be found under “ About SCAG.”

Any questions regarding the information required to be disclosed in this form should be directed to Justine
Block, SCAG Deputy Legal Counsel.

Name of Firm:

Project Nameor Description:

RFP Number:

Date Submitted:

Preparer’s Name:

SECTION Il: QUESTIONS

1. Does your firm have any existing relationships with employees of SCAG or members of the SCAG Regional
Council that could be construed as involving “ conflicts of interests’ (i.e., financial interests) within the
meaning of the SCAG Conflict of Interest Policy, or which would give rise to a conflict if your firm becomes
arecipient of a contract with SCAG?

YES NO

If “yes,” please list the names of those SCAG employees and/or SCAG Regional Council members
and the nature of the relationship:

Name Relationship

Doc. Number 85881 - 05/30/03 1


http://www.scag.ca.gov/

Attachment 7

2. Have you or any members of your firm been an employee of SCAG or served as a member of the SCAG
Regional Council within the last twelve months?

YES NO

If “yes,” please list name, position, and dates of service:

Name Position Dates of Service

3. Areyou or any managers, partners, or officers of your firm related by blood or marriage/domestic partnership to
an employee of SCAG or member of the SCAG Regional Council that is considering your contract proposal ?

____YES ____NO

If “yes,” please list name and the nature of the relationship:

Name Relationship

4, In the last twelve months, have you or any members of your firm been a business partner of, employed, or
been about to employ an employee of SCAG or member of the SCAG Regional Council?

YES NO

If “yes,” please list name and the nature of the relationship:

Name Relationship

5. Have you or any managers, partners, or officers of your firm ever given (directly or indirectly), or
offered to give on behalf of another or through another person, contributions (including political
contributions) or giftsto any current employee of SCAG or member of the SCAG Regiona Council?

YES NO
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If “yes,” please list name, date gift or contribution was given/offered, and dollar value:

Name Date Value

SECTION I1l: VALIDATION STATEMENT

This Validation Statement must be completed and signed by at least one General Partner, Owner, Principal, or
Officer authorized to legally commit the selected firm.

Project Name or Description:

RFP Number:
DECLARATION
I, (printed full name) , (Social Security Number; optional)
hereby  declare that I am the  (postion or title)
of (firm name) , and that 1 am duly
authorized to execute this Validation Statement on behalf of thisentity. | hereby state that this SCAG Conflict
of Interest Form dated iscorrect and current as submitted. | acknowledge that any false,

deceptive, or fraudulent statementson thisValidation Statement will result in reection of my contract proposal.

Signature of Person Certifying for Selected Firm Date
(Original signaturerequired)

NOTICE

A material false statement, omission, or fraudulent inducement made in connection with this SCAG Conflict of Interest
Form is sufficient cause for rejection of the contract proposal or revocation of a prior contract award.
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Attachment 8

SCAG Vendor/Consultant Application Materials

TO: Prospective Vendors/Consultants

SUBJECT: Incorporation of Vendors and Consultants into SCAG's Management
Information System

All vendors and consultants doing business or interested in doing business with the
Southern California Association of Governments (SCAG) must have an account created in
SCAG’s vendor and consultant database. Including all of our vendors and consultants in
the database alows for more expeditious business transactions.

To ensure that there is an account for you in the system, please complete both the enclosed
SCAG Vendor/Consultant  Application Form (2 pages) and the Commodity
Code/Consultant Profile (3 pages). Please be sure to check all boxes of the Commodity
Code/Consultant Profile that apply to your company’s particular businessinterests or
areas of expertise. Feel free to use the “Other” option and write in your own detailed
description if none of the codes fully capture the essence of your work. For commodity
code definitions, please refer to the attached Description of Potential Technical Service
Needs.

Please remember to indicate your Federal Tax Identification Number (TIN). If you are not
incorporated and are a 1099 company, please provide your 1099 Tax Reportable Name, as
well as either your TIN or Social Security Number (SSN).

When finished, please fax pages one through five to Audrey Espino at
(213) 236-1825, or mail your completed application materials to:

Audrey Espino

Southern California Association of Governments
818 W. Seventh Street, 11" Floor

Los Angeles, CA 90017-3435

Questions regarding the application materials should be directed to Sandee Scott at (213)
236-1974 or Laura Aguilar at (213) 236-1922.

Again, if you wish to be included in SCAG'’s vendor and consultant database, pages one
through five of the application materials must be completed and returned by your
company.

Sincerely,

Sam Mehta
Manager of Contracts

Attachments: SCAG Vendor/Consultant Application Form

Commodity Code/Consultant Profile
Description of Potential Technical Service Needs

Doc. Number 77736 — 05/30/03



Attachment 8

SCAG Vendor/Consultant Application Form

(please print clearly)
Name of Company:
Address:
City: State Zip Code

Federa Tax Identification Number (TIN):

Primary Point of Contact:

Title:

Telephone Number:

Fax Number:

E-mail Address

(Please give careful consideration to the e-mail address provided. It will be used to notify your company of relevant
Invitations for Bid, Reguests for Proposals, etc. The email address listed should be that of someone who typically
handles bids and proposals for your company.)

Company Web site Address:

PAYMENT ADDRESS (IF DIFFERENT FROM MAILING ADDRESS ABOVE)

Payment Name

Address:

City: State Zip Code

Telephone Number:

Fax Number:

E-mail Address
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Does your firm require a 1099 (circle one)? YES NO

If “yes” provide Social Security Number or Tax ID Number:

Is your firm a Disadvantaged Business Enterprise (DBE), as defined in Title 49, Part 26 of the
Code of Federa Regulations (circle one)? YES NO

If you are a certified DBE, please provide a copy of your certification with this completed
application form. For those vendors/consultants located within the Southern Californiaregion,
certification must be from either the Metropolitan Transportation Authority, the City of Los
Angeles, the John Wayne Airport, or the Orange County Transportation Authority (OCTA). If
you have been certified by an agency other than one of these four, we will forward your current
certification to Caltrans for verification before SCAG can accept it.

If you believe you qualify as a DBE but are not certified, you may want to contact one or more of
the following agencies to initiate the certification process:

DEPT. OF TRANSPORTATION (CALTRANS) ORANGE COUNTY TRANSPORTATION AUTHORITY (OCTA)

DBE Certification Unit Small Business Programs

707 3rd Street, 1st Floor, Room 400 550 South Main Street

West Sacramento, CA 95605 P.O. Box 14184

Phone: (866) 810-6346 Fax: (916) 324-1862 Orange, CA 92863-1584

http://www.dot.ca.gov/ Phone: (714) 560-5620 Fax: ( 714) 560-5792
www.octa.net

CITY OF LOS ANGELES COUNTY OF ORANGE JOHN WAYNE AIRPORT

Office of Contract Compliance 3160 Airway Avenue

600 South Spring St., Suite 1300 Costa Mesa, CA 92626

Los Angeles, CA 90014 Phone:; (949) 252-5175 Fax: (949) 252-5225

Phone: (213) 847-6480 Fax: (213) 847-5566 http://www.ocair.com/

http://www.lacity.org/bca/

LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION AUTHORITY (MTA)
Small Business Diversity and Labor Compliance

One Gateway Plaza

Los Angeles, CA 90012

Phone: (213) 922-2600 Fax: (213) 922-7660

www.mta.net

Should you have any questions when completing your certification application, you can contact
Triaxial Management Services at (310) 537-6677. Triaxial offers free consultation support to
firmsinterested in highway construction projects and related contracts involving Federal funding.

Name (Please Print)

Signature

Title:

Date:
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Commodity Code/Consultant Profile

General Goods & Services

Attachment 8

Check NIGP |Description

60001 Painters

60007 Electrical

60008 Plumbing

60009 Small General Contractors

60012 Architects, Engineer

60016 Security Systems

60017 H V A C Contractors

60030 Sound Systems And Electronics

60102 Postage & Courier Services

60102.1 |Postage Machines

60104 Memberships(Professional)

60105 Subscriptions (Periodicals)

60200 Computer Hardware

60201 Computer Software

60202 Computer Supplies

60203 Computer Services

60204 Telecommunications

60233 Appliances

60400 Audio Visual Equipment

60401 Audio Visual Supplies

60402 Video Equipment

60545 Moving & Storage

60637 Lease - Equip

60637.1 |Lease — Building

60638 Maintenance Agreement

60640 Copiers/Mimeo/Dupl.

60670 Furniture--Office/Co

60700 Typewriters & Supplies

60701 Office Machines, Fax

60702 Office Machine Supplies

60710 Stationery Supplies

60720 Paper, Fine

60730 Trophies & Awards

60863 Temporary Staffing

60875 Registrations (Training & Seminars)

61000 Office Supplies
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Consulting
Check NIGP Description

91804 Accounting/Auditing/Budget Consulting

91804.1 Organizational, Financial and Performance Audits/Project
Management Services

91806 Administrative Consulting

91806.1 Administrative Services

91812 Modeling-Analytical Studies and Surveys

91812.1 Survey & Data Collection

91812.2 Travel Demand Model Improvement

91812.3 Geographic Information System

91812.4 Software Support for Studies and Surveys

91812.5 Regional Data Systems

91817 Aviation Consulting

91826 Communications: Public Relations Consulting

91828 Computer Hardware Consulting

91828.1 Computer Service Center

91829 Computer Software Consulting

91829.1 Information Systems

91829.2 Unix Systems Support

91829.3 Macintosh Computer Technical Support

91837 Economy Analysis Consulting

91838 Education and Training Consulting

91840 Employee Benefits Consulting

91843 Environmental Consulting (NEPA & CEQA w/environmental
impact report)

91846 Feasibility Studies (Consulting)

91849 Finance/Economics Consulting

91858 Governmental Consulting

91858.1 Government Relations

91858.2 Institutional Analysis

91863 Housing Consulting

91865 Human Relations Consulting

91866 Human Resources Consulting

91866.1 Executive Search

91866.2 Insurance Broker Services

91874 Legal Consulting

91874.1 Legislative Services

91874.2 Alternative Dispute Resolution

91875 Management Consulting

91875.1 Organization & Staff Development

91883 Organizational Development Consulting
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Consulting (cont.)

Check |INIGP Description
91876 Marketing Consulting (Surveys, Public opinion polling, market
analysis)
91876.1 Social Economic Impact Analysis
91876.2 Social Justice/Equity Analysis
91879 Minority and Small Business Consulting
91885 Personnel/Employment Consulting
91892 Urban Planning Consulting
91892.1 Growth Visioning Planning
91893 Security/Safety Consulting
91894 Traffic Consulting
91895 Telecommunications Consulting
91896 Transportation Planning Consultant
91896.1 Highway Corridor Analysis
91896.2 Rail Planning & Analysis
91896.3 Transit & Non-motorized Planning & Analysis
91896.4 Transportation Management & Coordination
91896.5 Truck Lane Analysis/Goods Movement
91896.6 Transportation Financing
91896.7 Transportation & Economic Development
91896.8 Transportation Investment Analysis
91896.9 Transportation Modeling Support
91896.10 Rideshare Contractor and Rideshare Software Support
91897 Gas, Water, Electric Consulting

91897.1 Air Quality Planning & Modeling

91897.2 Water Supply Analysis

90640 Graphic Design (Services)

90640.1 Image Setting

90640.2 Premium/Promotional ltems

96600 Printing & Related Services (Typeset/Print/Layout)
90868 Project Management

96115 Catering & Concessions (Vending: Mobile & Stationary)
96115.1 Coffee & Tea Service

96115.2 Bottled Water

96175 Translation Services

96618 Copying Services (Reproduction)

91528 Mailing Services & Electronic Information (Fulfillment Services)

Other (describe here):
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DESCRIPTION OF POTENTIAL TECHNICAL SERVICE NEEDS

Transportation Planning - 91896
Transportation planning experience including non-motorized, transit, highways, aviation and
engineering (related to transportation policy/planning), and advanced technology. Ability and
experience in conducting highway and transit network analysis and modeling and drawing
conclusions from the anaysis. Experience in conducting analysis of new transportation
technologies. Experience in transportation demand management planning.

Institutional Analysis—91858.2
Understanding and experience in analyzing and developing governmental mechanisms for
establishing joint powers agreements and cooperative financial arrangements, i.e,
Memorandum of Understanding, mitigation contracts, mutual service agreements, etc.

Finance/Economics Consulting - 91849
Experience and knowledge of uniform cost estimating, financial forecasting and the ability to
perform financia analysis of aternative proposals particularly in the areas of transportation,
housing, commercial, industrial and public facilities.

Surveying, Public Opinion Polling and Market Analysis- 91876
Experience and knowledge in developing survey questionnaires, ascertaining specific survey
methodologies and sample sizes, and administering public opinion, attitudinal, and behaviord
characteristic surveys. Experience in cost and price, service and market demand assessment
particularly in areas relating to transportation services. Experience in conducting focus groups.

Social Economic Impact Analysis—91876.1

Experience in applying input/output model to analyze the socia economic impacts of SCAG
policies, plans, and programs.

Social Justice/Equity Analysis—91876.2

Experience in assessing tax burdens, policy/plan impacts/costs/benefits and their alocations
among income/ethnic/age/gender etc. groups.

Economic Analysis Consulting — 91837

Experience in examining and reporting on the Southern California economy and
constructing/devel oping model to assess how business will respond to public policies.
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Growth Management Planning —91892.1

Experience in generating growth management strategies, and in investigating, writing reports
and working with cities and committees on this subject.

Growth Visioning Planning —91892.1

Experience in coordination and devel opment of agrowth visioning plan from aregional and sub
regional perspective. Consultants must demonstrate expertise in simultaneous levels of
performance with conceptua understanding of the complexities of such a plan.

Environmental Analysis- 91843

Environmental planning analysis including impact analysis and the development of
mitigation measures, with experience in preparing EIR/EIS for complex transportation
projects and technical development proposals. Firms experienced in Air Quality Modeling &
Analysis, Noise modeling & Analysis, NEPA, CEQA, Clean Water Act (CWA) section 401
& 404, Environmental Impact Report, Endangered Species Act (ESA), Aviation Planning,
Air Space Study & Aviation Regulations.

I nfor mation Systems—91829.1

Experience in one or more of the following areas including design and devel opment of complex
software products, data base design, and web site design and programming.

Regional Data Systems—91812.5

Ability and experience in the following areas including development of small area (census
tract and transportation analysis zones) forecasts and estimate methods, development of
Geographic Information System ARC INFO topologies and related data bases from aerial
photography and planning maps, development of site specific employment files. Ability to
provide employer site file with employment estimates and individual code identification of
all work sites.

Transportation M odeling Support —91896.9
Firms experienced in travel demand models, experienced in travel surveys, and software
related to travel demand models. Firms familiar with the transportation planning process.
Firms experienced with GIS interface, trip generation, trip distribution, mode choices and
traffic assignment, impact analysis, GIS Arcview, Arcinfo, database management, GIS web
applications, and GIS database,

Unix Systems Support —91829.2

Unix systems administrations, system programming, software development, and software
mai ntenance.
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Rideshare Contractor and Rideshar e Softwar e Support —91896.10
Consultant performs systems analysis and software development services for the Information
Services Department, Rideshare Operation to maintain and enhance existing carpool
matching and transit itinerary software.

Support Services

Assistancein Providing the Following Operational Administrative Services—91806.1.
Including Word Processing, Reproduction, Data Entry and Verification.

Assistancein Developing Data Base Computer Programsin Support of SCAG’s
Management | nformation Systems—91829.1

Architect/Engineering Services - 60012
Office space planning and construction.
Graphic Support Services - 90640

Provide freelance graphic designers and production artist for purpose of staffing Graphics
Unit during overload periods or when regular staff isout due to vacations, sick leave or
personal days. Projectsinclude publications, maps and presentations. Must be
knowledgeable in major Macintosh Graphics programs including Illustrator, Quark and
PhotoShop.

Macintosh Computer Technical Support —91829.3

Provide technicians to troubleshoot conflicts/problems with software and hardware for (5)
Macintosh workstations and a main server for the Graphics Unit. Must be able to set up new
workstations, install new software and make recommendations for upgrades/enhancements.
Must be available on short notice.

Printing Services - 96600

High quality offset lithography printing of publications including newsletters, posters,
brochures, premium items, |etterhead, envelopes, business cards, reports, presentation folders
to name afew. Vendor must be able to accept digital files from the Macintosh. Computer to
plate or Direct to Plate print proofing preferred (this process avoids costly film or matchprint
proofing).

Premium/Promotional Items—90640.2
Provide imprinting of graphics on premium items for special events or promotions. Some of
these items include cups, mugs, t-shirts attached cases to name afew. Vendor must also

supply product for imprinting.
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I magesetting — 90640.1
Vendorsto provide 35 mm slide output, Iris Prints and large digital scans of artwork. Other
servicesinclude Film Processing, Award Plaque production, Framing, Photo shoots-
freelance photographer, Mounting/Lamination of Posters, and Royalty-free Stock Photos
Legidlative Services—91874.1
Experience with legidative analysis and advocacy particularly at the State and Federal level.
Government Relations—91858.1

Experience working with elected officials and staff in information exchange and policy
development.

Public Communications - 91826

Experience and knowledge in the techniques of effective public communications and
designing collaborative outreach programs for specific work effort.

Organization and Staff Development - 91883

Servicesin staff development and training including managerial strategic planning,
organizational analysis, individual and group coaching/interventions and onsite custom
seminar planning in avariety of areas including communication, interpersonal skills,
wellness, personal development, and technical skills. Experience in the public sector is
desirable.

Organization, Financial and Performance Audits/Project Management Services—91804.1
Experience in preparing annual audit reports and recommendations relative to organizationa
effectiveness. Requires knowledge of preparing reports pursuant to A-133 and Single Audit
Reports to the Federal Government. Experience and knowledge with computerized accounting
systems used in governmental entities. Experience in providing assistance in managing
projects.

Human Resour ces Planning - 91866

Experience, particularly with public agencies, in classification compensation and benefits
analysis, performance management, and related areas.
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Legal Services—91874.1
Ability to provide legal services with particular emphasis on long-range planning in the areas of
transportation, housing planning, and environmental review. Knowledge and experience in
dealing with Federal and State laws in these areas.

Genera experience and knowledge in the legal operation issues in public agenciesin California,
including, but not limited, to personnel and contracts.

Alternative Dispute Resolution — 91874.2

Provide alternative dispute resolutions services, including convening, mediation and negotiated
rulemaking for public policy issues.

Computer Service Center —91828.1

Assistance in managing our Computer system. Experience with Novell and AIX systems.
Computer Hardware, Software, Training, and Maintenance services.

Executive Search —91866.1
Conduct high level executive recruitment. Public sector experience required.
Insurance Broker Services—91866.2
To provide broker of record services for the agency in the areas of comprehensive health and

welfare benefits, workers compensation, property and liability, Public Officias, and
Employment Practices Liability.
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CONTRACT NUMBER 04-XXX

AGREEMENT BETWEEN THE SOUTHERN CALIFORNIA ASSOCIATION OF
GOVERNMENTS AND “CONSULTANT”

THIS AGREEMENT, made and entered into, by and between the Southern California
Association of Governments, hereinafter, referred to as SCAG, and [insert name of
consultant], hereinafter referred to as “ Consultant.”

RECITALS

WHEREAS, SCAG isaJoint Powers Agency and afederally designated Metropolitan
Planning Organization for Southern California. SCAG is primarily responsible for
developing the regional transportation plan and transportation improvement program for
the counties of Los Angeles, Orange, San Bernardino, Riverside, Ventura, and Imperid;

WHEREAS, pursuant to its Overall Work Program (OWP), SCAG will be engaged in
many activities and projects that will require certain technical, professional, or support
services from time to time;

WHEREAS, SCAG receivesits primary funding from Federal and State sources that are
not available until after approval of the California State Budget. Due to the State's
current budget situation, the approval of the State Budget may be substantially delayed.

WHEREAS, SCAG seeksto retain the services of Consultant to provide [insert general
description of the services;

WHEREAS, Consultant agrees to perform the services required by SCAG on the terms
and conditions set forth below.

TERMS OF AGREEMENT

NOW, THEREFORE, for good and valuable consideration, the receipt and adequacy of
which are hereby acknowledged, the parties hereby agree as follows:

1. Agreement Contents

This Agreement is comprised of these terms and conditions and any attached
exhibits. [If the source of funding is other than CPG (e.g., FAA), add references to
appropriate grants, etc., and incorporate by reference.]

2.  Scope of Work

Consultant shall perform the tasks described in “ Scope of Work,” Exhibit A,
attached hereto and incorporated herein by this reference.
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3.  Project Manager

a. Consultant shall coordinate all work pursuant to this Agreement with SCAG
through the Project Manager. For purposes of this Agreement, SCAG
designates the following Project Manager(s):

[Insert name of SCAG Project Manager|]
SCAG Project Manager
(213) 236-X XXX

[If applicable, insert name of Subregional Project Manager]
Subregional Project Manager
(XXX) XXX-XXXX

SCAG reserves the right to change the above designation upon written notice to
Consultant. The SCAG Project Manager shall review progress reports, approve
invoices and determine whether the Consultant’ s performance under the Scope
of Work has been satisfactorily completed.

b. The Consultant designates the following Consultant Project Manager:
[Insert name of Consultant Project Manager]

Consultant Project Manager
(XXX) XXX-XXXX

The Consultant shall not change the designation of the Consultant Project
Manager without the prior written approval of the SCAG Project Manager.

4. Schedule and Staffing

a. Consultant shall be responsible to SCAG for performing all services described
in the Scope of Work in atimely manner as set forth in the “Schedule,” Exhibit
B, attached hereto and incorporated herein by this reference.

b. Services described in the Scope of Work shall be performed by Consultant’s
Staff, [Name(s) of Subconsultant(s), if applicable] listed in the “Line Item
Budget,” Exhibit C, attached hereto and incorporated by reference. There shall
be no change in the designation of staff, Subconsultants or other members of the
project team asidentified in the Line Item Budget without the prior written
approval of the SCAG Chief Financial Officer. No portion of the work included
in this Agreement shall be subcontracted, except as provided herein, without the
prior, written authorization of the SCAG Chief Financial Officer.

Doc. Number XXXXX v4



Contract Number Attachment 9
Project Title
3of XX

5. Compensation

For services rendered from the date indicated in the Notice to Proceed through June
30, 200-, Consultant shall receive the sum of $ [insert amount authorized in
current OWP for this project/Work Element Number- Budget Dept. must sign-off]
billed in accordance with the Line Item Budget, Exhibit C. Subject to Sections 6
(Term) and 20 (Funding Requirements) of this Agreement, the maximum amount
payable under this Agreement, including all expenses, shall not exceed $

[insert total value of award]. Invoicesfor payment shall refer to Work Element
Number 04-XXX. XXXX or as may be specified in awritten notice to Consultant.
Thisisa Cost Plus Fixed Fee Agreement.

Thisisamulti-year contract. Fiscal Y ear 2003-2004 shall have a budget for Phase |
of $ , and Fiscal Y ear 2004-2005 shall have a budget of $ for
Phase Il. (Thisdoes not always apply — Delete if not applicable).

6. Tem

Consultant services are to commence on the date indicated in the Notice to Proceed
and shall continue [for a period of XX months from the date of the Notice to
Proceed] or [until “insert completion date’], hereinafter referred to as the
“completion date.”

[Delete the following clause if contract will complete on or before June 30, 2004]
Furthermore, Consultant services and reimbursements beyond June 30, 200- are
subject to the inclusion and funding agency approval of this project in the SCAG
200-20-- OWP. Therefore, on June 30, 200-, the Consultant must stop all work
under this Agreement until an amendment allowing the work to continue has been
fully executed by both parties. In the event this project is not approved in the
SCAG 200—200- OWP, this Agreement shall terminate effective June 30, 200-.
Timeis of the essence in the performance of services under this Agreement.

7. Assignment and Change in Ownership or Control

a. Consultant shall not assign any interest in this Agreement, and shall not transfer
the same, without the prior written consent of the SCAG Chief Financial
Officer.

b. Consultant shall notify the SCAG Chief Financial Officer in writing of any
change in ownership or control of Consultant’s firm or Subconsultants. Change
of ownership or control of Consultant’s firm shall require an amendment or
otherwise effect this Agreement, as determined by SCAG.

8. Agreement Changes

a. No alteration or deviation of the terms of this Agreement shall be valid unless
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made in writing and signed by all parties.

b. SCAG may request, at any time, amendments to this Agreement and will notify
the Consultant regarding such changes. Within ten (10) days from the date of
the written notice, Consultant shall notify SCAG of the impact of such changes
on the Scope of Work, Schedule and Budget. Upon agreement between the
parties as to the required changes, an amendment to this Agreement shall be
prepared regarding the same. Subject to pre-approval by funding agencies, such
an amendment shall be valid and effective on the date of execution of the
amendment.

0. Invoicing for Payment

a. SCAG shall reimburse the Consultant in arrears, as promptly asits fiscal
procedures permit, upon receipt of itemized invoices. Such reimbursements
shall be based upon actual eligible costsincurred by the Consultant consistent
with the Scope of Work, Schedule and Line-Item Budget.

b. Invoicesfor payment shall be submitted monthly or quarterly. All Invoices shall
be accompanied by a written, narrative Progress Report and shall specify the
percentage of work completed.

c. Invoicesfor payment for services rendered prior to June 30, 200- must be
received by SCAG on or before July 31, 200-. SCAG shall not be obligated for
payment of invoices received after such date. The format and content of all such
invoices shall comply with Sections 10 (Invoicing Format and Content) and 13
(Allowable Costs and Documentation) of this Agreement.

d. Intheevent Consultant performs work after the Notice to Proceed but before the
State Budget is approved, Consultant agrees that SCAG shall have no obligation
to make payment for such work until after the State Budget is approved. No
interest or other penalty shall be paid by SCAG. [Delete once State budget is
approved]

10. Invoicing Format and Content

a. All Invoices submitted to SCAG for payment shall reference the Contract
Number and Work Element Number specified in this Agreement or as may be
specified in awritten notice provided by SCAG, and the name of the SCAG
Project Manager. All such invoices shall be directed to the attention of SCAG,
Accounts Payable Department. All invoices shall be in the same format as the
Line Item Budget, Exhibit C. Specific budget category detail is given below:

(1) Direct Labor and Fringe Benefits: All direct labor charges shall include the
class of employee, rate per hour and number of hours.
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(2) Consultant and Subconsultant(s) charges: All Consultant invoices shall
identify the name of the Consultant and Subconsultant(s), the percentage of
work completed as categorized in the Line Item Budget, the reimbursement
rate, the total amount billed, and the date and amount paid by the
Consultant.

(3) Indirect Costs: The basis for billing and billing rate shall be specified.

(4) Direct Costs: All direct costs billed must be specifically identified and
supported with original receipts, invoices or statements. Any travel and
subsistence costs are limited to those rates paid to non-
represented/excluded State employees under California s State Department
of Personnel Administration rules, subject to changes posted at:
http://www.scag.ca.gov/business/downl oads/pdf/pktquide.pdf. Any direct
costs not specificaly identified in Exhibit C, Line Item Budget, shall not be
reimbursed.

(5) Fixed Fee: The amount of Fixed Fee billed should be equal to the
proportion of the Consultant work completed, consistent with the Progress
Report attached to each invoice.

[Delete the following clause if the contract is under $100,000]

11.

12.

13.

Agreement Completion Retainer

For Agreements over $100,000, SCAG shall retain ten percent (10%) of the total
compensation due under this Agreement. This retention shall be held from the final
10% of compensation due to the Consultant. Thisamount shall be released to the
Consultant upon satisfactory completion of the Agreement, consistent with Section
12 (Statement of Satisfaction) of this Agreement.

Statement of Satisfaction

Payment for services under this Agreement is contingent upon SCAG’s
determination that the performance of the Consultant has been satisfactory.

Allowable Costs and Documentation

a. All costs charged to this Agreement by Consultant shall be supported by
properly executed payrolls, time records, invoices, and vouchers, evidencing in
proper detail the nature and propriety of the charges, and shall be costs
allowable as determined by Title 48, Code of Federal Regulations, Chapter 1,
Part 31 (Contract Cost Principles and Procedures); Title 49, Code of Federal
Regulations, Part 18; “Uniform Administrative Requirements for Grants and
Cooperative Agreements to State and Local Governments and Office of
Management and Budget Circular A-87;” and Caltrans Local Assistance
Procedures Manual posted at www.dot.ca.gov/hg/L ocal Programs/lam/Iapm.html.
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b. Any costs for which payment has been made to the Consultant that are
subsequently determined to be unallowable under Subsection a. are subject to
repayment by Consultant to SCAG.

14. Penalty

a. A ten percent (10%) penalty shall beimposed for each thirty (30)- day calendar
period beyond the Agreement completion date, as specified in Section 6 (Term)
of this Agreement, if the complete product, as described in the Scope of Work,
is not received and approved by SCAG by the completion date. Such penalty
shall be based on the total value of the Agreement.

b. Notwithstanding the above paragraph, the Consultant may request an extension
in writing, outlining the reasons for the delay and the new expected completion
date. All such requests shall be submitted to the SCAG Chief Financia Officer,
and if approved, shall require awritten amendment to this Agreement fully
executed by both parties.

15. Progress Reports

a. The Consultant shall submit two (2) copies of monthly or quarterly Progress
Reports to the attention of SCAG, Accounts Payable with the submittal of
invoices, as required in Sections 9 (Invoicing for Payment) and 10 (Invoicing
Format and Content), describing the status of work performed asidentified in
the Scope of Work. Each Progress Report shall include copies of relevant
meeting agendas, minutes, technical papers, draft documentation, and any
completed products. The purpose of the Progress Reportsisto allow SCAG to
determine if the Consultant is completing the activities identified in the Scope of
Work, in accordance with the agreed upon Schedule, and to afford occasions for
airing difficulties or special problems encountered so solutions can be
developed.

b. The Consultant Project Manager shall meet with the SCAG Project Manager, as
needed to discuss work progress.

16. Inspection of Work

The Consultant and any Subconsultants shall permit SCAG and any designee of
SCAG the opportunity to review and inspect the project activities at all reasonable
times during the performance period of this Agreement including review and
inspection on adaily basis.

17. Written and Electronic Versions of Work Products and Work Related Materials

a. For purposes of this Agreement, “Work Products’ shall mean any deliverables,
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f.

including reports, studies, modeling output, newsletters or any other written or
electronic materials provided pursuant to the Scope of Work.

For purposes of this Agreement, “Related Work Materials’ shall mean all
materials obtained, created by or provided to Consultant pursuant to this
Agreement. Such materials shall include but are not limited to ideas, notes,
written documents, memoranda specifications, plans, procedures, drawing
descriptions, computer program data, input record data, databases, software, and
source codes. Related Work Materials shall include “Intellectual Property,”
including but not limited to copyrights, test data, trade secrets, and confidential
information.

During or upon completion of the Scope of Work, Consultant shall deliver to the
SCAG Project Manager all Work Products and Related Work Materials. Such
materials shall be provided in both hard copy and electronic PDF format as
follows:

(1) Eight (8) hard copies unless otherwise specified;

(2) Two (2) electronic PDF copies on aformatted 3 ¥z floppy disc, CD-ROM,
or other medium pre-approved in writing by the SCAG Project Manager;

(3) Two (2) electronic copies of all software (including source code, User’s
Manual and full documentation in printed and electronic form), databases,
and web materials,

(4) Two (2) hard copies and two (2) electronic copies of all materia prepared
for and used in presentations, including overhead, power point and hard
Copy presentations;

(5 Copiesof al photographs taken at meetings, conferences, or project sitesin
conjunction with the work performed pursuant to this Agreement. High-
resolution tiff or jpeg files from digital cameras are preferred. Files may be
sent on ZIP disk or CD-ROM. Traditional photographic prints are a'so
acceptable; and,

(6) Other Work Related Materials, as requested by the SCAG Project Manager.

The electronic versions of all written materials and accompanying graphic
images shall, when printed or otherwise displayed, appear in the identical
format, location, quality, and state of replicating in which they appear in the
hard copy versions. Similarly, any graphic images accompanying the text of
these written materials shall beincluded, in digitized form, in the electronic
version in the same places in which they appear in the hard copy version.

Consultant shall apply reasonable quality assurance proceduresin the
development of software, and shall test all software prior to delivery to SCAG.
Consultant shall provide to SCAG documentation of quality assurance
procedures applied, and a complete record of the software testing performed.

Thetitle pages of al written Work Products produced under this Agreement
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shall include the following:

“Funding: The preparation of this report was financed in part through grants
from the United States Department of Transportation (DOT) - Federal Highway
Administration and the Federal Transit Administration - under provisions of the
Transportation Equity Act of the 21% Century. [If Applicable] Additional
financial assistance was provided by the California State Department of
Transportation.”

All written Work Products produced under this Agreement shall further contain
the following disclaimer in a separate section preceding the main body of the
document:

“The contents of this report reflect the views of the author who is responsible
for the facts and accuracy of the data presented herein. The contents do not
necessarily reflect the official views of policies of SCAG or U.S. DOT. This
report does not constitute a standard, specification or regulation.”

[Insert the following as determined applicable by SCAG Project Manager]

GIS, spatia data, and databases must be accompanied by metadata conforming
to the requirements specified in Exhibit D, “Metadata Requirements. (Use Doc.
Number 92250 as the Exhibit)

Graphics products must conform to the requirements specified in Exhibit E,
“Graphics Requirements for Consultants’ (Use Doc. Number 92254 as the
Exhibit)

Web materia prepared or acquired under this Agreement shall conform to the
requirements specified in Exhibit F, “Web Policies and Guidelines for
Consultants.” (Use Doc. Number 92256 as the Exhibit)

18. Ownership, Confidentiality and Use of Work Products

a

b.

All Work Products and Work Related Materials including Intellectual Property,
as defined in Section 17, Subsections aand b (Written and Electronic Versions
of Work Products and Work Related Materials), respectively, of this Agreement,
shall become the property of SCAG, and al publication rights are reserved to
SCAG. The Consultant shall not copyright Work Products or Work Related
Materias.

Work Related Materials including Intellectual Property obtained by Consultant
pursuant to a third party agreement and related to the services provided by
Consultant pursuant to this Agreement, shall become the property of SCAG.

Consultant shall cooperate in the execution of all documents necessary to
perfect SCAG’ srightsto such materials. Consultant shall notify SCAG in
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19.

writing of al Intellectual Property developed or conceived in the course of its
performance under this Agreement.

. Consultant shall assign and does hereby assign to SCAG dll rights, title and

interest to Intellectual Property conceived or developed by Consultant in the
course of Consultant work pursuant to this Agreement. Consultant shall
cooperate in the execution of all documents necessary to perfect SCAG’ s rights
to the Intellectua Property.

Subject to the California Public Records Act, all Work Related Materials
including Intellectual Property shall be held confidential by Consultant.
Nothing furnished to Consultant, which is otherwise known to Consultant or is
generally known, or has become known, to the related industry shall be deemed
confidential.

The Consultant shall not use, release, reproduce, distribute, publish, adapt for
future use or otherwise use Work Related Materials for purposes other than the
performance of the Scope of Work, nor authorize othersto do so, without prior
written permission of SCAG Legal Counsel; nor shall such materials be
disclosed to any person or entity not connected with the performance of the
work. Consultant shall also safeguard such confidential materials from
unauthorized disclosure, using the same standard of care to avoid disclosure, as
the Consultant treats its confidential information, but in no case less than
reasonable care.

. Upon termination of this Agreement or when requested to do so by SCAG,

Consultant shall erase all copies of Work Related Materials from its computers.

. All equipment, including, but not limited to, computer hardware, printing and

duplication equipment, multimedia equipment, software tools and programs,
and upgrade packages to existing equipment, procured in whole or part by funds
provided under this Agreement, are the property of SCAG. SCAG shall
determine the disposition of all such property upon completion or termination of
this Agreement.

SCAG may utilize any Work Products or Work Related Materials provided by
Consultant pursuant to this Agreement, in any manner which SCAG deems
appropriate without additional compensation to Consultant.

Termination

[Delete clause (a.) if contract will complete on or before June 30, 2004 —
Remember to renumber your clauses|
a. Termination Resulting from Lack of Approval in the OWP

In the event that the work provided for under this Agreement is not approved in
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the SCAG 200—200- OWP or subsequent OWP Amendments, this Agreement,
as provided in Section 6 (Term), is deemed to be terminated effective June 30,
200-.

Termination of Convenience of SCAG

SCAG may terminate this Agreement at any time by giving notice to the
Consultant of such termination (including the effective termination date) at least
thirty calendar days before the effective date of such termination.

In such event, all finished or unfinished documents and other materials as
described in this Agreement, at the option of SCAG, become SCAG' s property.
If this Agreement is terminated by SCAG, as provided herein, SCAG’s only
obligation shall be the payment of fees and expenses incurred prior to the
termination date, in accordance with the cost provisions of this Agreement.

Termination for Cause

If through any cause, the Consultant shall fail to fulfill in atimely and proper
manner its obligations under this Agreement, or if the Consultant violates any of
the covenants, terms, or stipulations of this Agreement, SCAG shall thereupon
have the right to terminate the Agreement by giving not less than ten (10)
working days written notice to the Consultant of the intent to terminate and
specifying the effective date thereof. In such event, all finished or unfinished
documents, data, studies, surveys, drawings, maps, models, photographs, reports
or other materials prepared by the Consultant under this Agreement shall, at the
option of SCAG, become SCAG’ s property.

20. Funding Reguirements

It is mutually understood between the parties that this Agreement may have been
written before ascertaining the availability of funds for the total value of this
Agreement, in order to avoid program and fiscal delays that would occur if the
Agreement were executed after that determination was made.

SCAG reserves the option to terminate this Agreement or to amend this Agreement
to reflect any reduction in funds.

21. Compliance with Laws, Rules and Requlations

Consultant shall perform all services under this Agreement in accordance and in full
compliance with all applicable Federal, State and local statutes, rules, regulations,
and policies and procedures and shall secure and maintain all licenses or permits
required by law.

22. Independent Contractor
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23.

24,

25.

26.

The Consultant agrees to provide the services set forth in this Agreement in the
capacity of an independent contractor and neither the Consultant nor any of its
employees or agents shall be considered to be an employee or agent of SCAG.

Conflict of Interest

a

Consultant agrees to abide by the SCAG Conflict of Interest Policy asit applies
to “consultants,” as defined under the SCAG Conflict of Interest Policy, posted
at: www.scag.ca.gov/business/other.

Consultant further agrees that during the term of this Agreement, it shall not
accept employment from any other person, firm or corporation where such isa
conflict of interest or whereit islikely to lead to a conflict of interest between
SCAG’sinterest and the interest of such person, firm or corporation or any other
third party.

Contingency Fees or other Unlawful Consideration

a

The Consultant warrants, by execution of this Agreement, that no person or
selling agency has been employed or retained to solicit or secure this Agreement
upon an agreement or understanding for a commission, percentage, brokerage,
or contingency fee, excepting bona fide employees or bona fide established
commercial or selling agencies maintained by the Consultant for the purpose of
securing business. For breach or violation of this warranty, SCAG has the right
in its sole discretion to terminate this Agreement with its only obligation to pay
for the value of the work actually performed, or to deduct from the Agreement
price, or otherwise recover, the full amount of such commission, percentage,
brokerage, or contingency fee.

The Consultant further warrants that this Agreement was not obtained or
secured through rebates, kickbacks or other unlawful consideration either
promised or paid to any SCAG employee. For breach or violation of this
warranty, SCAG shall have theright, in its discretion, to terminate the
Agreement without liability, to pay only for the value of work performed, or to
deduct from the Agreement price or otherwise recover the full amount of each
rebate, kickback or other unlawful consideration.

Release of Information

Consultant shall not release any information to a third party or otherwise publish or
utilize any information obtained or produced by it as aresult of or in connection
with the performance of services under this Agreement without the prior written
authorization of the Chief Financia Officer.

Disputes
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27.

28.

Except as otherwise provided in this Agreement, any dispute concerning a question
of fact arising under this Agreement which is not disposed of by mutual agreement
shall be decided through arbitration by athree (3) member panel in accordance with
the rules of the American Arbitration Association.

Indemnity

a

Consultant assumes all risk of injury to its employees, agents and contractors,
including loss or damage to property.

Consultant shall defend, indemnify and hold harmless, SCAG, its members,
officers, Regional Council Board members, employees and agents from and
against all claims, suits or causes of action for injury to any person or damage to
any property arising out of any intentional or negligent acts or errors or
omissions arising out of its performance of work under this Agreement.

Consultant shall defend, indemnify and hold harmless SCAG, its members,
officers, Regional Council Board Members, employees and agents against any
and all claims against SCA G based upon allegations that Consultant has
wrongfully utilized Intellectual Property of othersin performing work pursuant
to this Agreement or that SCAG has wrongfully used Intellectual Property
developed by Consultant pursuant to this Agreement.

The Consultant shall reimburse SCAG for any expenditure (including penalties,
sanctions and reasonabl e attorney fees) incurred in the defense against audits,
claims, suits or causes of action ultimately determined to be due to Consultant’s
intentional or negligent acts, errors or omissions.

Equal Employment Opportunity/Nondiscrimination

a. During the performance of this Agreement, Consultant and its Subconsultants

shall not unlawfully discriminate, harass or allow harassment against any
employee or applicant for employment because of sex, race, color, ancestry,
religion creed, national origin, physical disability, medical condition, age,
marital status, denial of family and medical care leave, or denial of pregnancy
disability leave. Contractors and Subcontractors shall insure that the evaluation
and treatment of their employees and applicants for employment are free from
such discrimination and harassment.

The Consultant shall comply with Title VI of the Civil Rights Act of 1964, as
amended, and with the regulations relative to Title VI, (nondiscrimination in
federally-assisted programs of the United States Department of Transportation,
49 C.F.R Part 21; hereinafter referred to as“DOT regulations’), which are
herein incorporated by reference and made a part of this Agreement. During the
performance of this Agreement, the Consultant, for itself, its assignees and
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successorsin interest, agrees as follows:

(1)

(2)

3)

(4)

(5)

Nondiscrimination: The Consultant, with regard to the work performed by
it during the Agreement shall not discriminate on the grounds of race,
religion, color, sex, sexual orientation, age, or national origin in the
selection or retention of Subconsultants, including procurement of materials
and leases of equipment. The Consultant shall not participate either

directly or indirectly in the discrimination prohibited by Section 21.5 of the
DOT regulations, including employment practices when the Agreement
covers a program of which the goal is employment.

Salicitations for Subconsultants, Including Procurement of Materials and
Equipment: In all solicitations either by competitive bidding or
negotiations made by the Consultant for work to be performed under a
subcontract, including procurement of materials or leases of equipment,
each potential Subconsultant or supplier shall be notified by the Consultant
of the Consultant’ s obligations under this Agreement and the DOT
regulations relative to nondiscrimination.

Information and Reports: The Consultant shall provide all information and
reports required by the DOT regulations and directives issued pursuant
thereto, and shall permit access to its books, records, accounts, other
sources of information, and its facilities as may be determined by SCAG or
any duly authorized representative of the State or Federal Government to be
pertinent to ascertaining compliance with such regulations or directives.
Where any information required of a Consultant isin the exclusive
possession of another who fails or refuses to furnish this information, the
Consultant shall so certify to SCAG or any duly authorized representative
of the State or Federal Government and shall set forth what effortsit has
made to obtain the information.

Sanctions for Noncompliance: In the event of the Consultant’s
noncompliance with the nondiscrimination provisions of this Agreement,
SCAG shall impose such sanctions asit or any State or Federal funding
agency may determine to be appropriate, including, but not limited to:

(@ Withholding of payments to the Consultant under this Agreement until
the Consultant complies, and/or

(b) Cancellation, termination or suspension of the Agreement, in whole or
in part

Incorporation of Provisions: Any subcontract entered into as aresult of this
Agreement shall contain al of the provisions of 1 through 4 of this section.
The Consultant shall take such action with respect to any subcontract or
procurement as SCAG may direct as a means of enforcing such provisions
including sanctions for noncompliance.
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29. Disadvantaged Business Enterprise (DBE)

a. Itisthepolicy of SCAG, Caltrans, and the U.S. Department of Transportation,
that the Disadvantaged Business Enterprises (DBEs), as defined in 49 CFR Part
26, shall have the maximum opportunity to participate in the performance of
contracts financed in whole or in part with Federal funds provided under this
Agreement.

b. The Consultant shall ensure that DBES, as defined in 49 CFR, Part 26, have the
maximum opportunity to participate in the performance of this Agreement. In
this regard, the Consultant shall take all necessary and reasonable steps to
ensure that DBEs have the maximum opportunity to compete for and to perform
subcontracts arising out of this Agreement. Failure to carry out the requirements
of this paragraph shall constitute a breach of contract and may result in
termination of this Agreement or such other remedy SCAG may deem

appropriate.

c. During the period of this Agreement, the Consultant shall maintain records of all
applicable subcontracts advertised and entered into germane to this Agreement,
documenting the opportunity given to DBESs to participate in this Agreement,
actual DBE participation, and records of materials purchased from DBE
suppliers. Such documentation shall show the hame and business address of
each DBE Subconsultant or vendor, and the total dollar amount actually paid
each DBE Subconsultant or vendor. Upon completion of the Agreement, a
summary of these records shall be prepared and certified as correct by the
Consultant, and shall be furnished to SCAG.

30. Records Retention and Audits

a. The Consultant and its Subconsultants shall maintain all documents, books, and
records pertinent to this Agreement during the period of performance of this
Agreement and for three years from the date that SCAG makes final payment to
the Consultant and all other pending matters are closed.

b. At any time during normal business hours, and as often as SCAG, the California
Department of Transportation, the Federal Aviation Administration, the
Department of Labor, the Comptroller General of the United States, or other
State and Federal agencies, or any duly authorized representative may deem
necessary, the Consultant shall make available for examination all of its records
with respect to all matters covered by this Agreement for purposes of audit,
examination, or to make copies or transcripts of such records, including, but not
limited to, contracts, invoices, payrolls, personnel records, conditions of
employment and other records relating to all matters covered by this Agreement.
Such records and access to the facilities and premises of the Consultant shall be
made available during the period of performance of this Agreement, and for
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three years from the date that SCAG makes final payment to the Contractor and
al other pending matters are closed.

31. Clean Air Act/Clean Water Act Reguirements

The Consultant, in carrying out the requirements of this Agreement, shall comply
with all applicable standards, orders or requirements issued under Section 306 of the
Clean Air Act (42 U.S.C 1857(h), Section 508 of the Clean Water Act (33 U.S.C
1368)), Presidential Executive Order 11738, and Environmental Protection Agency
regulations (40 C.F.R. Part 15).

32. Lobbying

The Consultant certifies, to the best of her or his knowledge and belief, that:

a. No Federaly-appropriated funds have been paid or will be paid, by or on behalf
of the Consultant, to any person for influencing or attempting to influence an
officer or employee of any Federal agency, the United States Congress, an
officer or employee of Congress, or any Member of Congressin connection with
the award of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, or the
extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement.

b. If any funds other than Federally-appropriated funds have been paid to any
person for influencing or attempting to influence an officer or employee of any
Federal agency, aMember of Congress, an officer or employee of Congress, or
an employee of aMember of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the Consultant shall complete and submit
Federal Standard Form-LL, “Disclosure Form to Report Lobbying,” in
accordance with itsinstructions. Thisform will be made available by SCAG
Legal Counsel upon request.

c. Thiscertification isamaterial representation of fact, upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction, as
imposed by Section 1352, Title 31, U.S. Code. Any person who failsto file the
required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

d. By signing this document, the Consultant also agrees that she or he shall require
that the language of this certification be included in all lower tier subcontracts
which exceed $100,000, and that all such Subconsultants shall certify and
disclose accordingly.
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33. Stop Work

a. SCAG may, at any time, by written Stop Work Order to the Consultant, require
the Consultant to stop all, or any part, of the work called for by this Agreement
for aperiod up to 90 days after the Stop Work Order is delivered to the
Consultant, and for any further period to which the parties may agree. The Stop
Work Order shall be specifically identified as such and shall indicate it isissued
under this clause. Upon receipt of the Stop Work Order, the Consultant shall
immediately comply with its terms and take all reasonable steps to minimize the
incurrence of costs allocable to the work covered by the Stop Work Order
during the period of work stoppage. Within 90 days after a Stop Work Order is
delivered to the Consultant, or within any extension of that period to which the
parties shall have agreed, SCAG shall either:

(1) Cancel the Stop Work Order; or
(2) Terminate the work covered by the Stop Work Order as provided for in the
termination for convenience clause of this Agreement.

b. If aStop Work Order isissued under this section, SCAG shall make an
equitable adjustment in the delivery schedule, the contract price, or both, and the
Agreement shall be modified, in writing, accordingly.

34. How-Down Provisions

Any subcontract entered into as aresult of this Agreement shall contain the
following provisions of this Agreement: Sections 9 (Invoicing for Payment); 10
(Invoicing Format and Content); 13 (Allowable Costs and Documentation); 15
(Progress Reports); 16 (Inspection of Work); 17 (Written and Electronic Version of
Work Products and Work Related Materials); 18 (Ownership, Confidentiality and
Use of Work Products); 19 (Termination); 20 (Funding Requirements); 21
(Compliance with Laws, Rules, and Regulations); 22 (Independent Contractor); 23
(Conflict of Interest); 24 (Contingency Fees or other Unlawful Consideration); 25
(Release of Information); 26 (Disputes); 27 (Indemnity); 28 (Equal Employment
Opportunity/Nondiscrimination); 29 (Disadvantaged Business Enterprise); 30
(Records Retention and Audits); 31 (Clean Air Act/Clean Water Act
Requirements); and 32 (Lobbying).

[Insert the following subsection only if sour ce of funding for the contract is
other than CPG.] This Agreement isfunded in part, by the [insert name of Grant
Agreement, e.g., Federal Aviation Administration (FAA), under Agreement Number
(DTFA08-02-C-21452) to conduct metropolitan plan study, Phase 1 (Regional
Airspace Study and Continuous Aviation System Planning including Regional
Transportation Plan Update and Implementation) between SCAG and the FAA,
(“Grant Agreement”)], attached as Exhibit D and incorporated by reference.
Consultant shall require Subconsultants and third party (sub-tier) consultants to
carry out the purposes and provisions of the Grant Agreement.)
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35.

36.

37.

38.

Notice

Any notice or notices required or permitted to be given pursuant to this Agreement
may be personally served on the other party by the party giving such notice, or may
be served by certified mail, return receipt requested, to the following addresses:

LambertusH. Becker

Chief Financial Officer

Southern California Association of Governments
818 West Seventh Street, 12" Floor

Los Angeles, California 90017-3435

Phone: (213) 236-1993
FAX: (213) 236-1825

[Insert Consultant Contact Name]
[Title of Contact Person]
[Company]

[Address|

[City, State Zip Code]

Phone:
FAX:

Severability

If any provision of this Agreement is held to beillegal, invalid, or unenforceable, in
whole or in part, such provision shall be modified to the minimum extent necessary
to make it legal, valid and unenforceable, and the legality, validity, and
enforceability of the remaining provisions shall not be affected thereby.

Jurisdiction and Venue

This Agreement shall be deemed an Agreement under the laws of the State of
California, and for all purposes shall be interpreted in accordance with such laws.
Both parties hereby agree and consent to the exclusive jurisdiction of the courts of
the State of California and that the venue of any action brought thereunder shall be
Los Angeles County, California.

Waiver

No delay or failure by either Party to exercise or enforce at any time any right or
provision of this Agreement shall be considered awaiver thereof of such Party’s
right thereafter to exercise or enforce each and every right and provision of this
Agreement. A Waiver to be valid shall be in writing but need not be supported by
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39.

40.

41.

consideration. No single waiver shall constitute a continuing or subsequent waiver.

Entire Agreement

This writing contains the entire agreement of the Parties relating to the subject
matter hereof, and the Parties have made no agreements, representations or
warranties relating to the subject matter hereof which are not set forth herein.
Except as provided herein, this Agreement may not be modified or altered without
formal written amendment thereto.

Guaranty and Warranty

Consultant warrants and guarantees that the work shall be performed and compl eted
in accordance with generally accepted industry standards, practices, and principles
applicable to the work. Among other things and without waiver of SCAG’s other
rights or remedies, SCAG may require Consultant to re-perform any of said services
which were not performed in accordance with these standards at no cost to SCAG.

Insurance

Consultant shall procure and maintain for the duration of this Agreement insurance
against claims for injuries to persons, or damages to property, which may arise from
or in connection with the performance of the work hereunder by Consultant, its
subcontracts, agents, representatives, or employees.

a. Minimum Scope of Insurance — Coverage shall be at |east as broad as.

(1) Insurance Services Office Commercial Genera Liability coverage
(Occurrence form CG0001).

(2) Insurance Services Office form number CA000L (Ed. 1/87) covering
Automobile Liability, code 1 (any auto).

(3) Workers Compensation insurance as required by the State of Californiaand
Employer’s Liability Insurance.

(4) Professional Liability (Errors and Omissions) insurance appropriate to the
Consultant’s profession.

b. Minimum Limits of Insurance — Consultant shall maintain limits no less than:

(1) Generd Liability: $1,000,000 per occurrence for bodily injury, persona
injury and property damage. If Commercial Genera Liability Insurance or
other form with ageneral aggregate limit is used, either the general aggregate
limit shall apply separately to this project/location or the general aggregate
limit shall be twice the required occurrence limit.
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(2) Automobile Liability: Including contractual liability insuring owned, non-
owned, hired and all vehicles by Consultant with a combined single limit of
not less than $1,000,000 applicable to bodily injury, sickness or death, and
loss of or damage to property in any one occurrence.

(3) Workers Compensation Liability: Including Occupationa Diseasesin
accordance with California Law and Employers Liability Insurance with a
limit of not less than $1,000,000 each accident.

(4) Professional Liability Insurance: With limits of not less than $1,000,000 per
clam.

c. Other Insurance Provisions— The genera liability and automobile liability policies
areto contain, or be endorsed to contain, the following provisions:

(1) SCAG, itssubsidiaries, officials and employees are to be covered as
additional insureds as respects liability arising out of the activities performed
by or on behalf of Consultant, products and compl eted operations of
Consultant; premises owned, occupied or used by Consultant; or automobiles
owned leased, hired or borrowed by Consultant. The coverage shall contain
no specia limitations on the scope of protection afforded to SCAG, its
members, subsidiaries, officials and employees.

(2) For any clamsrelated to this project, Consultants insurance coverage shal be
primary insurance as respects SCAG, its members, subsidiaries, officials and
employees. Any insurance or self-insurance maintained by SCAG shall be
excess of Consultant’ s insurance and shall not contribute with it.

(3) Any failure to comply with reporting or other provisions of the policies
including breaches of warranties shall not affect coverage provided to SCAG,
its members, subsidiaries, officials and employees.

(4) Consultant’sinsurance shall apply separately to each insured against whom
claim ismade or suit is brought, except with respect to the limits of the
insurer’ sliability.

(5) Each insurance policy required by this clause shall be endorsed to state that
coverage shall not be suspended, voided, canceled by either party, reduced in
coverage or in limits except after thirty (30) days' prior written notice by
certified malil, return receipt requested, and has been given to SCAG.

(6) Workers Compensation and Employer’s Liability policies shall contain the

inclusion of SCAG's, its members, subsidiaries, officials and employees as
additional insured, or provide awaiver of subrogation.
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d. Deductiblesand Self-Insured Retentions— Any deductibles or self-insured
retentions in amounts over $10,000 must be declared to and approved by SCAG.

e. Acceptability of Insurers— Insurance isto be placed with California admitted
insurers with acurrent A.M. Best’ srating of no lessthan A:VII, unless otherwise
approved by SCAG.

f. Verification of Coverage — Consultant shall furnish SCAG with original
endorsements and certificates of insurance evidencing coverage required by this
clause. All documents are to be signed by a person authorized by that insurer to
bind coverage on its behalf. All documents are to be received and approved by
SCAG before work commences. As an alternative, Consultant may provide
complete, certified copies of al required insurance policies, including
endorsements affecting the coverage required by these specifications.

42. Force Majeure

Neither SCAG nor Consultant shall be liable or deemed to be in default for any delay
or faillure in performance under this Agreement or interruption of services resulting,
directly or indirectly, from acts of GOD, civil or military authority, acts of public
enemy, war, strikes, labor disputes, or any other smilar cause beyond the reasonable
control of SCAG or Consultant.

IN WITNESS WHEREOF, The Southern California Association of Governments and
[insert Name of Consultant] have executed this Agreement.

Southern California Association of Governments [Insert Name of Consultant]
By By.

Lambertus H. Becker [Insert Name of Person

Chief Financial Officer [Title of Person — Authorized

to Bind Agency]

Date Date

Approved asto Legal Form:

By
Karen Tachiki
Chief Legal Counsel
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Spatial Data/M etadata Requirements

Thefollowing arefieldsrequired for documentation of data received by SCAG. The
metadata documentation followsthat presented in FGDC-ST D-001-1998 “ Content
Standard for Digital Geospatial Metadata”, commonly referred to asthe FGDC
standard.

A number of these metadata fieldsrequire prior consideration between SCAG and
contractor s before data acquisition or collection begins. Theseare:

1.4.1 Progress
SCAG requires that a contractor indicate the anticipated progress of all datasets upon
project completion. Explanations should be prepared for any datasets that are not complete
at the close of the contract.

1.7 Access Constraints
Any anticipated constraints on access to datasets need to be documented and agreed to by
SCAG before data collection or acquisition begins. Any licensing requirements should be
spelled out here.

1.8 Use Constraints
Any anticipated constraints on use of data sets need to be documented and agreed to by
SCAG before data collection or acquisition begins. Any licensing requirements should be
spelled out here.

1.12.2 Security Classification
Any anticipated sensitivities of the data set or security implications of the dataset need to be
documented and agreed to by SCAG before data collection or acquisition begins. This
appliesto general sensitivity issues and not strictly national security classification systems.
For example, SCAG needs to know that the data being collected is sensitive to the extent
that it should not be displayed at large scales on the Internet.

1.13 Native Data Set Environment
The data set format needs to be documented and agreed to by SCAG before data collection
or acquisition begins. SCAG works primarily with standard ESRI formats like shapes and
coverages.

2.1.2.1 Attribute Accuracy Value
The accuracy of attributes needs to be documented and agreed to by SCAG before data
collection or acquisition begins. For example, if elevations are being collected SCAG
needs to be informed that they will be plus or minus 50 feet.
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2.4.1.2.1Horizontal Positional Accuracy Value
The horizontal positional accuracy needs to be documented and agreed to by SCAG before
data collection or acquisition begins. For example, if point locations are being recorded
from a GPS receiver, SCAG needs to be aware that 90% of the points are within 30 meters
of true ground position.

2.5.1.4.1 Sour ce Currentness Reference
SCAG needs to be informed if the currentness reference is not ground condition. The
currentness reference is the bases on which the time period content is determined. The date
of the data set can be based on a number of things like publication date, release date, or
delivery date. An example would be the 2000 Thomas Brothers centerline file. The date
usually associated with thisfileisthe year indicated on the “Thomas Guide” that the digital
data was used to create. It is much more likely that the data actually represents some time
in 1999, since the books came out in time for Christmas 1999. The currentness referencein
this case could be Thomas Guide title date.

4.1 Horizontal Coordinate System Definition
SCAG needs to know and agree to the data projection. It would be very unusual to accept a
projection that does not have standard parameters. Data will most often be required in
North American Datum 1983 UTM zone 11. The parameters for this projection are:

Projection: Transverse Mercator

Parameters
Fal se Easting 500000.0000000
False Northing: 0.0000000
Central Meridian: -117.0000000
Scale_Factor: 0.999600000
Latitude of Origin: O

Linear Unit: Meter (1.000)

Geographic Coordinate System:
Name: GCS_North_ American 1983
Angular Unit: Degree (0.017453292519943295)
Prime Meridian: Greenwich (0.000000000000)
Datum: D_North_American_1983
Spheroid: GRS 1980
Semimagjor Axis: 6378137.000000000000
Semiminor Axis: 6356752.314140356100
Inverse Flattening: 298.2572221010000200

SCAG also requires al codes used in any spatial data set to be provided in an agreed upon
electronic format.
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The FGDC standard for data documentation isa very complete standard covering
every kind of spatial data. What follows arethe itemsfor metadata documentation in
datasetstypically received at SCAG. Generally SCAG receives data pertaining to
phenomena on the earth’s surfacein a vector form of points, lines, or polygons. Other
types of data, which might include such forms asraster data and imagery data or some
theme as subsurface water depth, would require reconsideration of some of the specific
itemsrequired. Generally the types of metadata infor mation outlined at the first and
second levels below arerequired of all data.

The outline numbersare from FGDC-STD-001-1998 “ Content Standard for Digital
Geospatial Metadata”. Theactual fieldsthat requirein input are underlined

1. Identification Information
1.1 Citation (See8.)
1.2 Description
1.2.1 Abstract — Brief narrative summary of the dataset (Required)
1.2.2 Purpose - Intentions for which the dataset was acquired/devel oped (Required)
1.2.3 Supplemental I nformation — Any information not elsewhere documented that

will
giveinsight into the dataset. (Optional)

1.3 Time Period of Content (See9.)
1.4 Status

1.4.1 Progress— The state of the data set. An explanation isrequired if the final
progress for a dataset received due to a contract is not “Complete”. (Required).

1.4.2 Update Freguency — The frequency with which changes to the dataset are made
(Required).

1.5 Spatial Domain
1.5.1 Bounding Coordinates

1.5.1.1 West - Most Western boundary (Required — SCAG will accept in
Projection Unitsif a standard projection is used).

1.5.1.2 East - Most Eastern boundary (Required — SCAG will accept in
Projection Units if a standard projection is used).
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1.5.1.3 North —Most Northern boundary (Required — SCAG will accept in
Projection Unitsif a standard projection is used).

1.5.1.4 South — Most Southern boundary (Required - — SCAG will accept in
Projection Unitsif a standard projection used).

1.6 Keywords
1.6.1 Theme

1.6.1.2 Theme keywor d/s — Keyword or words describing theme (Required)

1.6.2 Place

1.6.2.1 Place keywor d/s — Keyword or words describing location (Required)

1.7 Access Constraints — Restrictions and legal prerequisites for accessing the dataset
(Required)

1.8 Use Constraints — Restrictions and legal prerequisites for using the data after accessis
granted (Required).

1.9 Paint of Contact (See 10.)
1.12 Security Information

1.12.2 Security Classification — Any restrictions imposed by national security
concerns. Must be agreed upon before data acquisition. SCAG will accept non-
traditional evaluations of confidentiality that a contractor may deem
appropriate. A dataset for example may be classified “may be inappropriate
for display on Internet at large scales’. These evaluations are for security
concerns not data quality concerns. (Required)

1.13 Native Data Set Environment — Software and format in the producers processing
environment. The contractor is considered the producer even if data has been acquired
form another source. (Required)

2. Data Quality Information
2.1 Attribute Accuracy

2.1.1 Attibute Accuracy Report — an explanation of the accuracy of assigned values
in the data set (if applicable)
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2.1.2 Quantitative Attribute Accuracy Assessment

2.1.2.1 Attribute Accuracy Value — an estimate of the accuracy assigned values
in the data set (if applicable)

2.1.2.2 Attribute Accuracy Explanation — and identification of the test that
produced the Attribute Accuracy Value (if applicable)

2.4 Positional Accuracy
2.4.1 Horizontal Positional Accuracy

2.4.1.1 Horizontal Positional Accuracy Report — an explanation of the
accuracy of the horizontal coordinate measurements (if applicable)

2.4.1.2 Quantitative Horizontal Positional Accuracy Assessment

2.4.1.2.1 Horizontal Positional Accuracy Value— numeric value
assigned to summarize the accuracy of the horizontal coordinate
measurements (Required)

2.4.1.2.2 Horizontal Positional Accuracy Explanation — the test that
produced the Horizontal Positional Accuracy Value (if
applicable)

2.5Lineage
2.5.1 Sour ce I nfor mation
2.5.1.1 Source Citation (See 8.)
2.5.1.2 Sour ce Scale Denominator — the denominator of the representative

fraction of the source map or the scale representative of the accuracy of
the digital product (e.g. ascale of 1:24,000 is 24000) (Required)

2.5.1.3 Type of Source M edia— media of the source dataset (if applicable -
digitized data would have the Type of Source Mediareported as “paper”)

2.5.1.4 Source Time Period of Content (See9.)

2.5.1.4.1 Sour ce Currentness Refer ence — The basis on which the time
period content (9.1.1 Calendar Data, or 9.3.1 Beginning
Date/9.3.3 Ending Date) is determined. Most acceptableis
“ground condition”. This feature/condition exited on the ground
in the time period specified. Other currentness references

Doc. Number 92250



(publication date, date acquired from agency,) need to be
discussed with SCAG. (Required).

3. Spatial Data Organization I nformation
3.1 Indirect Spatial Refer ence — name of means through which locations are referenced

in the dataset. Pertains to mechanisms like geocoding addresses or linear referencing
systems. (if applicable)

3.2 Direct Spatial Refer ence — type of object used to represent space in the data set (e.g.
Point, Line, Polygon) (Required)

4. Spatial Reference Information
4.1 Horizontal Coordinate System Definition
4.1.1 Geogr aphic

4.1.1.3 Geographic Coordinate Units (Required if geographic)

4.1.2 Planar
4.1.2.1 Map projection
4.1.2.1.1 Map Projection Name (Required if planar system, if standard

projection is used placeit here. Most acceptableis
NAD 1983 UTM_Zone 11IN.)

4.1.2.2 Grid Coordinate System (Required if planar system and not standard)

4.1.2.4 Planar Coordinate I nfor mation

4.1.2.4.4 Planar Distance Units (Required if planar system and not
standard)

4.1.4 Geodetic M ode

4.1.4.1 Horizontal Datum Name (Required if not standard)

4.1.4.2 Ellipsoid Name (Required if not standard)
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5. Entity and Attribute Information
5.1 Detailed Description
5.1.1 Entity Type (for each)

5.1.1.1 Entity Type L abel — the name of the entity type (e.g. integer,
text)(Required)

5.1.1.2 Entity Type Definition — the definition of the entity type (if necessary)

5.1.1.3 Entity Type Definition Sour ce — the source of the definition (if
necessary)

5.1.2 Attribute (for each)

5.1.2.1 Attribute L abel — Name in file (Required for non-standard attributes.
Standard attributes are those produced by software. For example, a
polygon coverage produced by ESRI software will have such fields as
perimeter and area that are created and maintained by the system)

5.1.2.2 Attribute Definition — What the attribute represents (Required for non-
standard attributes)

5.1.2.3 Attribute Definition Source — Authority of the field definition. This
could be a citation to a document or the group responsible for the field.
(e.g. The U.S. Census Bureau is the authority for the definition of the
field P1 which is Population) (Required for non-standard attributes)

5.1.2.4 Attribute Domain Values
5.1.2.4.2 Range Domain

5.1.2.4.2.3 Attribute Units of M easur e — the standard of
measurement (Required if range)

5.1.2.4.2.4 Attribute M easur ement Resolution — the smallest
unit to which an attribute value is measured (if
applicable)

5.1.2.4.3 Codeset Domain Codes— must be supplied in adigital file

5.1.2.4.3.1 Codeset Name (Required if codeset)

5.1.2.4.3.2 Codeset Sour ce (Required if codeset)
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5.1.2.7 Attribute Value Accuracy Infor mation

5.1.2.7.1 Attribute Value Accur acy — an estimate of the accuracy of
attribute values (Required if applicable)

5.1.2.7.2 Attribute Value Accur acy Explanation —how the Attribute
Value Accuracy was derived (Required if applicable)

5.1.2.8 Attribute M easur ement Freguency — the frequency that the
measurements are added (Required if applicable)

7. Metadata Reference I nfor mation

7.1 M etadata Date — the date the metadata was created or last updated (Required)

7.4 M etadata Contact — the party responsible for the metadata information. (Required)

8. Citation Information

8.1 Originator — name of organization or individual that developed the dataset
(Required).

8.2 Publication Date — the date the data was published or made available for release
(Required).

8.9 Other Citation Details (Optional)

9. Time Period of Content

9.1 Single Date/Time — the year or portion of year (e.g. month) for which the data
corresponds to the Currentness Reference. SCAG does not anticipate that time will be
afactor in metadata for information typically collected for this agency.

9.1.1 Calendar Date — the year and optionally month (Required if not reported within
9.3 Range of Dates/Times)

9.3 Range of Dates/Times —the range of years or portion of years (e.g. month) for which
the data corresponds to the Currentness Reference. SCAG does not anticipate that
time will be afactor in metadata for information typically collected for this agency.
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9.3.1 Beginning Date — the first year and optionally month (Required if not reported
as 9.1.1 Calendar Date)

9.3.3 Ending Date — the last year and optionally month (Required if not reported as
9.1.1 Calendar Date)
10. Contact Infor mation
10.1 Contact person primary

10.1.1 Contact Person (Required if person is best mechanism to report contact)

10.1.2 Contact Organization (Required if person is best mechanism to report
contact)

10.2 Contact Organization (Required if not reported as 10.1 Contact person primary)

10.5 Contact Voice Phone (Required)

10.7 Contact Fax Phone (Optional)

10.8 Contact E-mail (If available)

10.10 Contact I nstructions — supplemental information, which might include web sites
and other mechanisms for contact (Optional).
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Graphics Requirementsfor Consultant Projects

For the Web

Please provide in the following:

o All Documents in PDF format

« All Graphics in JPEG format, 72 dpi, RGB mode for photos

« All Logos in EPS format and GIF or JPEG format for use on the web

« Include all original high-resolution graphics and fonts that were used to create
the web page or layout

o Ifin HTML format, provide HTML documents and all supporting GIFs and JPEGs

For Print Projects

Documents

Acceptable formats:

Save in Microsoft WORD 98 or QUARK EXPRESS 4.1 or later (Quark files for the
MAC are preferred)

» Be sure to include all fonts and imported JPEG, TIFF and EPS files

« Provide a PDF of the final document layout

o Provide a hard copy of the document in color

« Be sure to include all fonts — printer and system fonts

Photos Used in the Document

Be sure to provide high-resolution version of all photos for print use.

o Color photos — 300 dpi, CMYK scans in TIFF format or high resolution JPEGs

« Black and white 300 dpi Grayscale scans

« Include all composited photo collages or graphics such as layered ADOBE
PHOTOSHOP (.psd) files

« Photo credits: who took the photos, the location, appropriate captions

Charts/Graphs
« Be sure to include all linked files when providing EXCEL files.

Logos and Other Graphics

o EPSfiles are preferred. When EPS is unavailable, high-resolution TIFF files
may also be used.

» Include postal information such as bar codes, etc.

Photos of M eetings/Events/L ocation Shot

» We request that consultants provide SCAG with copies of all photos taken at
subregional meetings, conferences, or project sites. High-resolution TIFF or
JPEG files from a digital camera are preferred. Files may be sent on ZIP disc or
CD-ROM. Traditional photo prints and high-resolution scans are also
acceptable.
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Media Preferred (if not sent via e-mail)
o ZIP discs
« CD-ROM (formatted for MAC and PC)

Documentation

o Be sure toinclude a directory list of the files

» Be sure to provide specific directions about printing the project including quantity,
size, paper stock (weight and color), color (Pantone, CMYK, B/W), one or two —
sided printing, varnish, bleed, trim, and binding

» Be sure to include your contact information (telephone, fax and e-mail). We want
to be able to contact you if we have specific questions or are missing files.
Please provide us with deadline and delivery instructions.

Files may also be e-mailed to: hart@scag.ca.gov Attn: Carolyn Hart. Please
make sure that e-mailed files are not larger than two megabytes. Files may also be
ZIPPED or compressed using Stuffit or other compression software.
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EXHIBIT F

WEB POLICIES & GUIDELINES
FOR
CONSULTANTS



Web Policies and Guidelinesfor Consultants
1. Tools and Requirements

Web staff uses these tools and applications for devel opment and maintenance of SCAG'’s
site:

. Macromedia Dreamweaver 4+ or Dreamweaver Ultradev 4

. Adobe Photoshop6+

. JavaScript

. ColdFusion 5 (used for developing database-driven Web sites or
applications)

. ASP

. Perl

. Cascading style sheets

. SCAG uses 11S4.0
2. Web Development Process
Document preparation:

. All documents should be converted to PDF and forwarded
electronically to the Web staff. All PDF files should be created for
easy and fastest downloading.

. All software produced should be provided to SCAG with ANSI
(American National Standards Institute) compliant documentation.

See www.ansi.org.

. Accessibility for Disabled Users. SCAG strives to make all of its Web
resources accessible to persons with disabilities in accordance with
Federal law (Section 508). Development of new content must meet
Level 1 requirements. See Web Accessibility section. For more
information refer to www.w3.org/TR/WAI-WEBCONTENT/

3. Technical Standards

File Format:

. Text. Normal text on a Web page ensures the widest compatibility and
fastest download. It also assists search engines in indexing
information on the Web site. Be sure to allow sufficient white space
for good readability. Avoid two or more column formatting. Avoid
italicized fonts, as they are difficult to read.

. Multimedia. Unless necessary, keep audio and video files to a
minimum. If used, subtitles and/or a text transcript describing what
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was attached must be provided to Web staff. See the Accessibility
section for more information.
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Font size: Use Arial “10”
A copy of the source code must be provided.

Graphics. All graphics must be approved by the Graphics Department
and conform to SCAG'’s standard layout and design. Requests for
new graphics should be coordinated directly with Carolyn Hart and
meet these requirements:

- Avoid excessive use of graphics and buttons. Keep amount of text and
graphics to aminimum for easy viewing (less scrolling) and shorter
download time. Break longer text documents into multiple pages.

- If using images that serve a purpose on the page be sure to include a text
description inthe ALT attribute so that visually impaired users can read
theimages. Refer to Web Accessibility section.

- Graphics must be in JPEG format, 72 dpi, RGB mode for photos.

- All logos must be in EPS format and GIF.

- Include al original higher resolution graphics and fonts that were used to
create the Web page or layout.

Link to SCAG's site

All newly designed sites must include SCAG’s URL, www.scag.ca.gov
on the main page for easy navigation. SCAG’s URL should be
prominently displayed at the top of each page.

Templates.

SCAG standard layout and design templates must be used to maintain
a consistent look and feel of the Web site.

4. Quality Assurance Testing

Conduct testing against specifications. Ensure that new development
works as planned. Fix bugs and limit changes here to bugs, unless
absolutely important.

Compatibility testing. Check to make sure that content is fully
compatible with major Web browsers which include MS Internet
Explorer 5+, Netscape 4, AOL 5 and Lynx (text based browser).

Doc. Number 92256


http://www.scag.ca.gov/

. Spell check. Make sure there are no spelling errors on the new
content. Use Dreamweaver’s built-in link check tool or purchase a third
party service such as NetMechanic.

. Check for usability. Is the newly developed content understandable
and intuitive?

. Accessibility check. Check the content against the Accessibility
checklist provided. Do the changes meet the requirements outlined in
the checklist?

5. Production Process
Final testing/posting
. Once the site has been approved, it will be transferred to SCAG’s Web server.

Web material will be posted/accepted only upon final review and approval by
SCAG Web staff.
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